SedonaOffice’

The #1 Financial Software for Security Companies

Physical Inventory

Reference Guide

SedonaOffice

549 East Washington Avenue 45185 Joy Road
Chagrin Falls, OH 44022 Canton, MI 48187
440.247.5602




SedonaOffice’ Physical Inventory

The #1 Financial Software for Security Companies Refe rence G u ide

About this Document

This Reference Guide is for use by SedonaOffice customers only. Its purpose is to provide an overview
of the content contained within and is to be used for reference purposes only.

SedonaOffice reserves the right to modify the SedonaOffice product described in this document at any
time and without notice. Information contained in this document is subject to change without notice.
Companies, names, and data used in examples herein are fictitious unless otherwise noted. In no
event shall SedonaOffice be held liable for any incidental, indirect, special, or consequential damages
arising from or related to this guide or the information contained herein. The information contained in
this document is the property of SedonaOffice.

The screenshots in this document reflect version 5.6.243. This document may be updated periodically.
Please check our website at www.sedonaoffice.com for the most current version.

Copyright 2008, 2009, 2010, 2011, 2012,2013,2014,2015
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Planning

Taking a physical inventory is a huge event in most companies. It requires precise planning and
execution to obtain and record an accurate count of your inventory parts. The physical inventory
process in SedonaOffice locks a warehouse on a particular date in time. During the first day that the
warehouse is locked, no transactions may be performed to move inventory in or out of the warehouse.
It is crucial that count and variance reconciliation is completed in a reasonably short period of time to
have the least impact on your normal business operations. Below is a checklist of things to consider
when preparing for a physical inventory.

» Establish whether a full physical inventory or a cycle count will be performed.

* Establish cut-off dates/times for all pre-inventory transactions to be completed.

* Make certain all staff members understand the impact of an accurate count.

* Ensure that certain truck stock is ready to be counted.

* Process all open Service Tickets that used parts.

* Process all job part issues and returns to stock.

* For parts out for repair, make certain you have a list of those items to include in your counts.

* Process all Vendor part returns.
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Full Physical vs. Cycle Count

All parts in a warehouse will be counted during a full physical inventory. As an alternative, some
companies elect to do cycle counts on a more frequent basis where only a specific number of parts are
chosen to be counted (e.g. 25 parts are counted each month).

Parts that contain a standard cost, average cost, or lot number cost may be counted during a cycle
count or a full physical inventory. Serial number costed parts are automatically excluded from a cycle
count or a full physical inventory

Early Counting

If your company has a very large inventory with many parts where you expect no movement in or out
of the warehouse, you may print an Inventory Stock Status report a few days before the actual count.
You may record counts on the report then later use this for data entry when entering the rest of your
counts from the count sheets. This will allow you time to precount parts and save time on the actual
day of the physical count.

Count Day

Limited Lockdown Time

The date that is chosen as the “Start Date” on the physical inventory record is the only date that a
warehouse will be locked from activity. This is the date that all parts are actually being counted in the
warehouses(s). On that date, users will receive a message that inventory cannot be relieved because
the warehouse has been locked. In the event that entering the final counts into SedonaOffice takes
more than one day to complete, users will be able process inventory as usual beginning the day after
the start date as the information being entered represents the actual count as taken on the lockdown
date. SedonaOffice will document all of the transactions that take place after the lockdown date and
will automatically adjust the on-hand quantity of parts after the physical inventory has been released.
For this reason, it is imperative that the start date and the release date of the physical be the same
date.
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Physical Inventory Process

The process for conducting either a full physical or a cycle count in SedonaOffice is:

* Create the Physical Inventory record for the warehouse

* Print Count Sheets

* Enter the Parts Counts

* Review the Variance List

* Perform Part Recounts if Necessary

* Enter Any Count Changes From Recounts

* Re-Review the Variance List

* Release and Post the Inventory after all changes have been made
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Inventory Setup Table

The Inventory Setup table within Sedona Setup has an option to include all active parts in a physical

inventory for which Sedona has calculated an on hand quantity of zero or less (negative counts). If a

checkmark is in the “Print Zero Quantity On Hand on Physical Count Sheets” box, all active parts

(regardless of the on-hand quantity) will be listed on the count sheets. If a checkmark is not in this

box, only those parts for which SedonaOffice has calculated an on hand quantity of one or more will be

presented for counting.

8 Sedona Office Setup (SedonaSecurity)

File Find Findfext View Tools Help

=101x]

Sedona Setup

Description l Area l:l
Sales Resolution Codes SM
Sales Managers SM
Sales Items SM
Sales Departments SM
Sales Department Maintenance SM
Routes SV
RMR Reasons CcM
RMR Escalations CM
Resolution Codes sV
Quote Types SM
Product Line IN
Problem Codes sV
Printer Setup oP
Prevailing Wages M
Payroll Setup PR
Payment Methods CcM
Part Labor Unit Desc IN
Panel Types sV b
Open Current Accounting Period GL
Note Type oP
Material Handlers IN
Manufacturer IN
Lead Sources SM
Late Fee Rules AR
Labor Tasks ™M
Job Types M
Job Tasks ™M
Job Statuses ™M
Job Phases ™M
Job Expense Types M
Job Approval Group M
Item Types AR
Invoice Items AR
Invoice Descriptions AR
Instruction Notes sV LI

Inventory Setup
£ Inventory Setup

Warehouse
Transfer Account

Physical Adjustment Account

Negative Quantities:

,_u.} Inventory Processing

Asset Account
Default COGS

Invoice Item

Purchase Price Variance
Account

Use Material Handler for
Warehouse Security

i Costing
Default Method

Use Standard Cost on Direct
Expense Parts

| Main-MI |
| 258300 |
Inventory Transfer®

| 580112 |

COS - Inventory Variances
' Do Not Allow
" Warning Message

" Allow
[ 120000 1
Inventory™
| 520001 |
COS - Service-Parts
| sVC Part-TX =]
[ 120500 i ||
Print Zero Quantity On Hand
v on Physical Count Sheets v
| Standard |
-

Apply |
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Creating the Physical Inventory Record

To create a new physical inventory record, navigate to Main Application Menu and select the Physical
Inventory\Adjustments option from the Inventory module. The Physical List form will be displayed.
Press the New button in the lower right hand side of the form.

‘lnmudm(mbm) [ O]
[ 1 <ode [ tescrgann | waretense [ 2 mvere vohe | Tty Court | Pelense Dote |
[ o Cosed seus | | | | @ Cose

Enter a code to uniquely identify the physical inventory record (e.g. the date and the name of the
warehouse being counted). This code must be unique and cannot be re-used. This information will
automatically populate into the Description field.

Code 031415 Main Warehouse I

Setup Information I Partsl

Detail

Description |031415 Main Warehouse

Warehouse | Main-pr =l ﬂl

Start Date l3/14j2015 =

v Lock Warehouse Get Parts |

Count Sheet

Sort Count Sheet By: | Part Code LI

Then: | Description ~|

Then: | Detail ~|

[V Print Yalue on Yariance
[~ Print Quantity on Sheet

[v File Skipped Parts As Zero Quantity

Release Physical Yiew Yariance List Save | Close |
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Selecting One or All Warehouses To Be Counted

Physical Inventory records may be created for each warehouse individually or for all active warehouses
at the same time. Select the specific warehouse to be counted from the dropdown list or by pressing
the truck icon=4|. In the event that all warehouses will be counted at the same time, select the option
All Warehouses from the drop-down list. A separate record will automatically be created for all active
warehouses.

Start Date

The start date is the date that the actual count is being taken in the warehouse(s). The start date is
also the only date that a warehouse will be locked from activity. On that date, users will receive a
message that inventory cannot be relieved because the warehouse has been locked. In the event that
entering the final counts into SedonaOffice takes more than one day to complete, users will be able to
continue all inventory activity on the day after the start date. SedonaOffice will document all of the
transactions that take place after the start date and will automatically adjust the on-hand quantity of
parts after the physical has been released. The release date of your inventory must always be the
same date as your start date so that on hand amounts are modified for activity taking place after the
actual date of the count.

Lock Warehouse

This option will automatically be selected as the warehouse is required to be locked on the first day of
inventory. The system will automatically allow work to be performed beginning the day after the
lockdown.

Selecting The Order of Parts On the Count Sheet

Select the order in which you would like the parts to appear on the count sheet. There are three levels
of sorting from which to select. Parts will appear in ascending order based on the criteria selected in
each level (e.g. sorting first by Part Code, then by Description, then by Detail).

Print Value on Variance

Prior to releasing the inventory and adjusting the counts, a variance report will be created for review.
The report will show the number of each part that SedonaOffice had calculated on hand prior to the
inventory being taken, the new count entered for the inventory. If a checkmark is entered into the
print value on variance box, the report will also show the dollar amount of the adjustment being made
due to the adjustment of the on hand quantity.
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Print Quantity on Sheet

While it is always recommended that a blind count be taken, SedonaOffice does provide the ability to
record the current on hand quantity of each part on the count sheets. The number which appears on
the count sheet will be the on hand quantity as of the creation of the physical inventory record.

File SKkipped Parts As Zero Quantity (Full Physical Inventory Only)

When a full physical inventory is being conducted, it is not necessary to enter 0 next to all parts for
which you do not have a count. Leaving a zero in the count column will automatically generate a new
on-hand count of zero for the part and a dollar variance will be created than differs from the count
that SedonaOffice calculated prior to the inventory. To select this option, place a checkmark in the box
“File Skipped Parts Counts as Zero”. Without the checkmark, SedonaOffice will determine that the
part was intentionally skipped over and will not calculate a new on hand quantity at zero quantity or
make a dollar adjustment. Once counts are entered using the File Skipped Parts As Zero Quantity, it will
not be possible to change the inventory record to exclude them.

Note: This box should not be checked when a cycle count inventory is taken. Only specific parts are
counted in a cycle count and changes should not be made to any part not actually counted.

Get Parts

Once all information has been entered into the Physical Inventory record, press the Get Parts button.
The system will load the parts. Press the Save button. The user will be returned to the Physical List
form once the parts are loaded.

@ et x|
Code [031415 Main Warehouse|

Setup Information ~ Parts l

Part | Description | Detail I Product Line :]
016105X32D UNIVERSAL DOOR ST...  UNIVERSAL DOOR ST...  Access Control Equi[—l
026800W SPORTSTER 14.4MOD... SPORTSTER 14.4MOD... Access Control Equif
028225-32 6211US4 STRIKE 6211US4 STRIKE Access Control Equif
028741-32 6210 STRIKE 6210 STRIKE Access Control Equif
029701-32  6112US412VDC STRIK... 6112US412VDC STRIK... Access Control Equif
02CCAMKT  COLOR CAMERAKIT F... COLOR CAMERAKITF... Access Control Equif
0300-004 AXIS SMALL INDOOR ...  AXIS SMALL INDOOR ...  CCTV Equipment
06MR201CR FIRE RELAY FIRE RELAY Relays/Drivers/Time
06SSUPA... SPDT POLORIZED RELAY SPDT POLORIZED RELAY Relays/Drivers/Time
08062088/S SONITROL SWIPE CA... SONITROL SWIPE CA...  Access Control Equif
1001FALS 1001FALS 1TB EXTER... 1001FALS 1TB EXTER...  Misc Equipment
1025-WP Wall Plate Blank - White ~ Wall Plate Blank - White ~ Misc Equipment

12 12 Volt Battery 467-12Volt Battery Batteries

1240 ULTRATECH 12V 4AH ... ULTRATECH 12V 4AH ... Batteries

1322/TF3 12 VOLT 20AH TRANS... 12 VOLT 20AH TRANS...  Power Supplies

1332 9V TRANSFORMER 9V TRANSFORMER Transformers
1346LSSMN PROX KEY II WEIGAN...  PROX KEY II WEIGAN...  KEY FOB

1361X10 1361X10 X10 TRANSF...  1361X10 X10 TRANSF... Transformers

13950 EXTERIOR PIEZO SIREN  EXTERIOR PIEZO SIREN  Sirens/Speakers =
1 1in NELLIVE CACE AL ADAM LN NELLIVE CACE AL ADAM LN AMims S imegmed

{T T » I
Release Physical | Yiew Yariance List Save | Close |
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Print Count Sheets

Once the Physical Inventory record has been created, the count sheets should be printed. Highlight
the physical inventory record and press the Sheets button. The count sheets will be displayed. Print
the count sheets by pressing the Print button at the top left-hand corner of the page.

B Physical List 1S[=] B3

Total Count | Release Date
[i)

I~ Show Closed < Sheets I)Vaviance || Seen coune| | counts New edt | cose |
Y/

File  Help

E|Sen (O #O00 Qa@fox =| + ¢ | @ ok © Fowad | POF Ewcel BTF Tew HTML | Close

= L I R S L S B S E R R S A AR SR AP SRR |

Count Sheet

Page# 1
9:55 AM 031415 Main Warehouse - Main-MI
Part Code Description Detail Product Line Row Shelf Bin
016105X32D UNIVERSAL DOOR UNIVERSAL Access Control
STRIKE 12 VAC/DC DOOR STRIKE 12 Equipment
VAC/DC
026800W SPORTSTER 14.4 SPORTSTER 14.4  Access Control
MODEM MODEM Equipment
028225-32 B6211US4 STRIKE 6211US4 STRIKE  Access Control
Equipment
028741-32 6210 STRIKE 6210 STRIKE Access Control
Equipment
029701-32 B6112US412vDC STRIKE 6112US412vDC Access Control
12V STRIKE 12V Equipment
— D2CCAMKT COLOR CAMERAKIT FOR  COLOR CAMERA  Access Contral
TELE ENT KIT FOR TELE Equipment
ENT
_ 0300-004 AXIS SMALL INDOOR AXIS SMALL CCTV Equipment
NETWORK CAMERA INDOOR
(0300-004) NETWORK
CAMERA
(0300-004)
O300NKEYBOAR ESKTOP CCRS485 ESKTOP /A
3AXISADCCO300N CCRS485

3AXISADCCO300
N

0BMR201CR FIRE RELAY FIRE RELAY Relays/Drivers/Time
s
0BSSUPAMSD SPDT POLORIZED RELAY  SPDT Relays/Drivers/Time
POLORIZED rs
RELAY
SedonaSecurity
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The Counts Screen

Highlight the inventory record on the Physical List and press the Counts button.

8 Physical List

[_[O]x]

Adjustment Value

0.00

I~ Show Closed

Total Count | Release Date

Shests Variance I Sean A:our‘| New | Edit I

Close
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Entering the Counts

More than one user may enter the counts into SedonaOffice. Counts are entered in the +/- column.

Enter the actual number of parts counted next to each part and press the Tab key. The user entering

the part will be identified in the User column. The net quantity will change to the amount entered.

The counts entered by each user will be updated only on their workstation.

#8 Physical Counts

User  [administrator

[V Show Location

[_[O[x]

View Detail

Parts List Location Counts [=
# [Part Description Detai Product Line Row |shef [Bin User Couny]  +- et Qty |
1[016105%32D UNIVERSAL DOOR STRIKE 12 VAC/DC UNIVERSAL DOOR STRIKE 12 VAC/DC ‘Access Control Equipment ‘Administrator 10 10
] 2| 026800 SPORTSTER 14.4 MODEM SPORTSTER 14.4 MODEM Access Control Equipment || | Administrator 8 8
] 3|028225-32 6211U54 STRIKE 6211U54 STRIKE Access Control Equipment Administrator 20 20
] 4|0z8741-32 6210 STRIKE 6210 STRIKE Access Control Equipment | Administrator 8 8
] 5 |029701-32 6112U5412YDC STRIKE 12V 6112U5412VDC STRIKE 12V Access Control Equipment Administrator 7 7
] 6| 02ccamkT COLOR CAMERA KIT FOR TELE ENT COLOR CAMERA KIT FOR TELE ENT Access Control Equipment | 0 0
] 7 |0300-004 AXIS SMALL INDOOR NETWORK CAMERA (0300-004) | AXIS SMALL INDOOR NETWORK CAMERA CCTV Equipment 0 0
] 8| 0300NKEYBOAR ESKTOP CCRS485 3AXISADCCO300N ESKTOP CCRS485 3AXISADCCO300N A | 0 0
] 9| DEMRZDICR FIRE RELAY FIRE RELAY Relays/Drivers{Timers 0 0
] 10| 0655UPAMSD, SPDT POLORIZED RELAY SPDT POLORIZED RELAY Relays/Drivers{Timers | 0 0
] 11| 08062088(5 SONITROL SWIPE CARDS SONITROL SWIPE CARDS Access Control Equipment 0 0
] 12 | 0E-17005BK 5 PK BLK ELEC TAPE 3(4 X 66 5 PK BLK ELEC TAPE 34 X 66 A | 0 0
] 13| 0E-19LED 19 LED MONITOR GA HDMI BNC 19 LED MONITOR YGA HDMI BNC A 0 0
] 14| DE-7011MPH 150, 268 SEQMAT PROG, HORIZPUN 150, 268 SEQMAT PROG, HORIZPUN A | 0 0
15 0L-12E7252RP 6/7-PIN RIM CYLINDER HOUSING 6/7-PIN RIM CYLINDER HOUSING /A 0 0
] 16 0L-404024VLE SENTRONIC HOLDER/CLOSER 24V LT SENTRONIC HOLDER/CLOSER 24¥ LT NfA | 0 0
] 17| 1001FALS 10D1FALS 178 EXTERNAL HARD DRIVE 1001FALS 1TB EXTERNAL HARD DRIVE Misc Equipment 0 0
] 18| 1025-WP Wall Plate Blank - White wall Plate Blank - White Misc Equipment | 0 0
] 19| 10HEFPART ER C3710H-6G8 C3710H-6G8 A 0 0
] 20|12 12 Volt Battery 467-12volt Battery Batteries | 0 0
] 21|12_Copy 12 Volt Battery 467-12volt Battery Batteries 0 0
] 22123456 123456 123456 Batteries | 0 0
] 23|1240 ULTRATECH 12V 4AH BATTERY ULTRATECH 12V 4AH BATTERY Batteries 0 0
] 24|1322/TF3 12 VOLT 20AH TRANSFORMER 12 VOLT 204H TRANSFORMER Power Supplies | 0 0
] 251332 9V TRANSFORMER 9V TRANSFORMER Transformers 0 0
] 26| 1346L55MN PROX KEY 11 WEIGAND KEY FOB PROX KEY II WEIGAND KEY FOB KEY FOB | 0 0
] 27|1361%10 136110 X10 TRANSFORMER FOR VISTA 136110 X10 TRANSFORMER FOR VISTA Transfarmers 0 0
] 2813950 EXTERIOR PIEZO SIREN EXTERIOR PIEZO SIREN Sirens/Speakers | 0 0
] 291401 DELUXE SAFE ALARM UL DELUXE SAFE ALARM UL Misc Equipment 0 0
] 30 1500-ZEM DUAL ZONE EXPANSION MODULE DUAL ZONE EXPANSION MODULE Modules | 0 0
] 31 |1501AQNS 24 YOLT ELECTRIC DOOR HOLD BACK 24 YOLT ELECTRIC DOOR HOLD BACK Access Control Equipment 0 0
] 32| 1508AQNS 24 YOLT DOOR HOLD BACK W{MOLNT BRACKET 24 YOLT DOOR HOLD BACK W/MOUNT BRACKET | Access Control Equipment | 0 0
33| 15WD SURFACE MOLINT SIREN SURFACE MOLINT SIREN Sirens{Speakers 0 0
] 34| 15WFD SOLEX FLUSH MOUNT SIREN SOLEX FLUSH MOUNT SIREN Sirens{Speakers | 0 0
] 35 16/250L 16/2 WIRE 16{2 16/2 WIRE 16/2 wire 0 0
] 36| 16/4AWG 16/4 AWG WIRE WIRE 16/14 AWG 16/4 AWG WIRE WIRE 16/14 AWG Wire | 0 0
] 37| 16/45TR 16/4 FIRE WIRE MC SHIELDED FIR 16/4 FIRE WIRE MC SHIELDED FIR wire 0 0
] 331640 16.5/40VA TRANSFORMER 16.5/40 16.5/40VA TRANSFORMER 16,540V Power Supplies | 0 0
] 3918/25TR PLENUM18{2{STRAND WIRE-PLENUM PLENUM/18/2/STRAND WIRE-PLENUM Wire 0 0
] 40/18/45TR 18/4 STRAND WIRE18/4 STRANDED 18/4 STRAND WIRE18/4 STRANDED Wire | 0 0
] 41| 1E-ZA431PI3X 1E-ZA431P13X 1E-ZA431PI3X Misc Equipment 0 0
] 42| 1E2a431P131 DSL Filter DSL Filter Misc Equipment | 0 0
] 43|2020/12WG 3/8 INCH RECESSED CONTACT 3j8 INCH RECESSED CONTACT Contacts 0 0
] 44 |2020T-BR 3/8: RECESSED PRESS FIT CONTACT BROWN 3j8: RECESSED PRESS FIT CONTACT BROWN | Contacts | 0 0
45| 2020TWH 3/8 INCH RECESSED CONTACT WHITE 12 INCH GAP |38 INCH RECESSED CONTACT WHITE 1/2 INCH | Contacts 0 wlle

New Part | Add Existing Part

Close |

Press the Save key after all initial parts have been entered. The sys

the counts as entered?” Respond Yes to save the initial count.

tem will ask “Are you ready to save

Page 13 of 23

Last Revised: March 26, 2015



SedonaOffice’ Physical Inventory

The #1 Financial Software for Security Companies Refe rence G u ide

Entering Zero Part Counts

If a checkmark was placed in the box on the front of the inventory record to have “File Skipped Parts
Counts as Zero” (as displayed in grey at the bottom of the screen), it is not necessary to enter any part
counts that are zero. The system will automatically calculate this as a part for which a variance will be
created and will include that number in the initial parts count.

# Physical Counts [_[O]x]
User [administrator [V Show Location iew Detail
Parts List Location Counts =

# [ Part Description [ Detail [ Product Line Row |shelf [Bin User Count | +j- het Qty
. 1/016105%32D UNIVERSAL DOOR STRIKE 12 VAC/DC UNIVERSAL DOOR STRIKE 12 VAC/DC Access Control Equipment ‘Administrator o] 10 10
. 2|026800w SPORTSTER 14.4 MODEM |SPORTSTER 14,4 MODEM Access Control Equipment Administrator o s 8
. 3|028225-32 6211U54 STRIKE 6211U54 STRIKE Access Control Equipment Administrator o =0 20
. 4|028741-32 6210 STRIKE 6210 STRIKE Access Control Equipment Administrator o s 8
. 5 |029701-32 6112U5412YDC STRIKE 12V 6112U5412VDC STRIKE 12V Access Control Equipment Administrator of 7 7
| [OZCCAMRT |COLORCAMERAKITFORTELEENT — |COLOR CAMERARITFOR TELEENT | Access Control Equpment [} [
. 7|0300-004 AXIS SMALL INDOOR NETWORK CAMERA (0300-004) | AXIS SMALL INDOOR NETWORK CAMERA CCTV Equipment o o 0
. 8| 0300NKEYBOAR ESKTOP CCRS485 3AXISADCCO300N |ESKTOP CCRS485 3AXISADCCO300N NjA o o 0
. 9| 06MR201CR FIRE RELAY FIRE RELAY Relays/Drivers{Timers ol o i )
. 10]0655UPAMSD. SPDT POLORIZED RELAY |SPDT POLORIZED RELAY Relays{Drivers{Timers Administrator o 120 120
. 11|08062088/5 SONITROL SWIPE CARDS SONITROL SWIPE CARDS Access Control Equipment Administrator o 29 29
. 12 0E-17005BK 5 PK BLK ELEC TAPE 3/4 X 66 |5 PK BLK ELEC TAPE 3/4 X 66 NjA Administrator o 4 43
. 13| 0E-19LED 19 LED MONITOR GA HDMI BNC 19 LED MONITOR ¥GA HDMI BNC NjA Administrator o 16 16
. 14| 0E-7011MPH 150, 268 SEQMAT PROG, HORIZPUN 150, 268 SEQMAT PROG, HORIZPUN NjA Administrator of 9 9
. 15 0L-12E7252RP 6/7-PIN RIM CYLINDER HOUSING 6/7-PIN RIM CYLINDER HOUSING A Administrator o = 22
. 16 | 0L-404024VLE SENTRONIC HOLDER/CLOSER 24V LT | SENTRONIC HOLDER/CLOSER 24V LT NjA Administrator o 3 36
. 17| 1001FALS 1001FALS 1TB EXTERNAL HARD DRIVE 1001FALS 1TB EXTERNAL HARD DRIVE Misc Equipment Administrator o 44
. 18| 1025-WP Wall Plate Blank - White | Wall Plate Blank - White Misc Equipment Administrator o 0 60
. 19| 10H6FPART ER C3710H-6G8 C3710H-6G8 A Administrator o 120 120
. 20|12 12 Volt Battery | 467-12Y0k Battery Batteries Administrator o o 0
| 21 [12_Copy 12 Yolt Battery 467-12Volt Battery Batteries Administrator 0 9 9
. 22123456 123456 | 123456 Batteries Administrator o = 22
| 23 (1240 ULTRATECH 12V 4AH BATTERY ULTRATECH 12V 4AH BATTERY Batteries Administrator 0 32 32
. 24|1322/1F3 12 YOLT 20AH TRANSFORMER |12 YOLT 20AH TRANSFORMER Power Supplies Administrator o 9 9
| 251332 9V TRANSFORMER 9Y TRANSFORMER. Transformers Administrator 0 6 6
. 26| 1346L55MN PROX KEY I WEIGAND KEY FOB |PROK KEY 11 WEIGAND KEY FOB KEY FOB Administrator o| 40 40
| 27 |1361X10 1361X10 X10 TRANSFORMER FOR VISTA 1361X10 X10 TRANSFORMER FOR VISTA Transformers Administrator 0 32 32
. 2813950 EXTERIOR PIEZO SIREN |EXTERIOR PIEZO SIREN Sirens/Speakers Administrator o 10 10
| 29 |1401R DELUXE SAFE ALARM UL DELUXE SAFE ALARM UL Misc Equipment Administrator 0 28 28
. 30 1500-ZEM DUAL ZONE EXPANSION MODULE | DUAL ZONE EXPANSION MODULE Modules Administrator o = 32
| 31 |1501AQNS 24 YOLT ELECTRIC DOOR HOLD BACK 24 YOLT ELECTRIC DOOR HOLD BACK Access Control Equipment Administrator 0 19 13
| 32| 1508AQNS 24 VOLT DOOR HOLD BACK W{MOUNT BRACKET |24 YOLT DOOR HOLD BACK W/MOUNT BRACKET | Access Control Equipment Administrator o o 9
[ | 33 |15WD SURFACE MOUNT SIREN SURFACE MOUNT SIREN Sirens/Speakers Administrator 0 15 5]
| 34| 15WFD SOLEX FLUSH MOUNT SIREN | SOLEX FLUSH MOUNT SIREN Sirens/Speakers Administrator o| 3600 3600
| 35 | 16/250L 16/2 WIRE 16/2 16/2 WIRE 16/2 Wire Administrator 0 42000 42000
| 36 | 16/4AWG 16/4 AWG WIRE WIRE 16/14 AWG ‘ 16/4 AWG WIRE WIRE 16/14 AWG Wire Administrator 0 900 900
| 37 |16/45TR 16/4 FIRE WIRE MC SHIELDED FIR. 16/4 FIRE WIRE MC SHIELDED FIR Wire Administrator 0 1000 1000
| 38 | 1640 16.5/40vA TRANSFORMER 16.5/40Y ‘ 16.5/40vA TRANSFORMER 16.5/40Y Power Supplies Administrator 0 6 6
| 39 |18/25TR PLENUM/18/2{STRAND WIRE-PLENUM PLENUM/18/2/STRAND WIRE-PLENUM Wire Administrator 0 2200 2200
| 40 |18/45TR 18/4 STRAND WIRE18/4 STRANDED ‘ 18/4 STRAND WIRE18/4 STRANDED Wire Administrator 0 1900 1900
[ | 41 | 1E-ZA431PI3X 1E-ZA431PI3X 1E-ZA431PI3X Misc Equipment Administrator 0 60 60
| 42 | 1EZA431PI31 DSL Filter ‘ DSL Filter Misc Equipment Administrator 0 14 14
[ | 43 | 2020{12WG 38 INCH RECESSED CONTACT 3/8 INCH RECESSED CONTACT Contacts Administrator 0 30 30
[ | 44 |2020T-BR 3/8: RECESSED PRESS FIT CONTACT BROWN ‘ 3/8: RECESSED PRESS FIT CONTACT BROWN Contacts Administrator 0 44 44

45 |2020TWH 3/8 INCH RECESSED CONTACT WHITE 1/2 INCH GAP 3/8 INCH RECESSED CONTACT WHITE 1/2 INCH | Contacts 0 65 651 =

NewPart | Add Existing Part save Apply Close
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Add a New Part

If a new part is found during an inventory count that has not not been defined in SedonaOffice, it is
possible to create the part at the time that counts are entered. To add a new part, press the Add Parts
button. Once the part has been added to the system, it will be added to the last row of the count
sheet so that an initial count can be taken.

| Part[skysis

I~ Inactive

I~ Partkit

I~ Special Order

[V Customer Equipment

k|

Description
Description |s;<u-5 15
Detail ISKv—s 15
Product Line [ Access Control Equipment
Manufacturer [ Ademca

k|

Manuf Part Code I

[V Stock Item For Jobs

=] | Ereszalpuchasig

Ship Weight
Labor Units

|

Manuf Warranty  [One Year
UP.C [
Hotes |

Costing
Method [ Standard
BPY Account 120900

i fes|

Direct Exp Acct |

i fes|

AR Setup
Invaice Ttem [SvCPart-Tx

|

Sales

Inyoice Description [syy-515

Price 50,0000 2
Service:

[~ Available for Sales

Invoice Descripton [5y-515

Price 1 50.0000 S
Price 2 50.00]

I~ Available to FSU

Save Copy

e — e E R

View Detail

Location Counts
Detail Product Line Row |[sheff [Bin__|user Count| _+- | MetQly
UNIVERSAL DOOR STRIKE 12 YAC/DC Access Control Equipment Administrator 10 10
SPORTSTER 14,4 MODEM Access Cantrol Equipment | Administrator ] ]
£211U54 STRIKE Access Control Equipment Administrator 20 20
6210 STRIKE Access Control Equipment | Administrator 8 8
6112U5412DC STRIKE 12V Access Control Equipment Administrator 7 7
COLOR CAMERA KIT FOR TELE ENT Access Control Equipment | 0 0
AXIS SMALL INDOOR NETWORK CAMERA CCTV Equipment 0 0
ESKTOP CCRS485 3AXISADCCO300N WA | 0 0
FIRE RELAY Relays/Drivers{Timers 0 0
SPDT POLORIZED RELAY Relays{Drivers{Timers | Administrator 120 120
SOMITROL SWIPE CARDS Access Control Equipment Administrator 29 29
5 PK BLK ELEC TAPE 3/4 X 66 A | Administrator 4 4

19 LED MONITOR ¥GA HDMI BNC

150, 268 SEQMAT PROG, HORIZPUIN
6/7-PIN RIM CYLINDER HOUSING
SENTRONIC HOLDER/CLOSER 24¥ LT
1001FALS 176 EXTERNAL HARD DRIVE
wall Plate Blank - White

C3710H-6G8

467-12Volt Battery

467-12v0lt Battery

123456

ULTRATECH 12V 4AH BATTERY

12 YOLT 208H TRANSFORMER

9Y TRANSFORMER

PROX KEY 11 WEIGAND KEY FOB:
1361X10 X10 TRANSFORMER FOR YISTA
EXTERIOR PIEZO SIREN

DELUXE SAFE ALARM UL

DUAL ZONE EXPANSION MODULE

24 VOLT ELECTRIC DOOR HOLD BACK
24 YOLT DOOR HOLD BACK W{MOUNT BRACKET

Misc Equipment

Misc Equipment

NjA

Batteries

Batteries

Batteries

Batteries

Power Supplies
Transformers

KEY FOB

Transformers
Sirens{Speakers

Misc Equipment

Modules

Access Control Equipment
Access Control Equipment

- ORFRCE MODNT STREMT SURFACE MOUNT SIREN Sirens{Speakers

[ SOLEX FLUSH MOUNT SIREN SOLEX FLUSH MOUNT SIREN Sirens(Speakers |

] 16/2 WIRE 16{2 16/2 WIRE 16{2 Wire

[ 16{4 AWG WIRE WIRE 16/14 AWG 16/4 AWG WIRE WIRE 16/14 AWG Wire. ‘
16/4 FIRE WIRE MC SHIELDED FIR 16/4 FIRE WIRE MC SHIELDED FIR Wire

: 16.5/40vA TRANSFORMER 16.5/40V 16.5/40vA TRANSFORMER 16.5/40V Power Supplies |

] PLENUM/18/2/STRAND WIRE-PLENUM PLENUM/18/2/STRAND WIRE-PLENUM wire

[ 18/4 STRAND WIRE18/4 STRANDED 18/4 STRAND WIRE18/4 STRANDED wire |

[ 1E-ZA431PI3X 1E-ZA431PI3X Misc Equipment

[ DSL Filter DSL Filter Misc Equipment |

| 3/8 INCH RECESSED CONTACT 3/8 INCH RECESSED CONTACT Contacts

| 3/8: RECESSED PRESS FIT CONTACT BROWN 3/8: RECESSED PRESS FIT CONTACT BROWN | Contacts |
3/8 INCH RECESSED CONTACT WHITE 1/2 INCH GAP__|3/8 INCH RECESSED CONTACT WHITE 1/2 INCH | Contacts

P00 0 0000000000000 0C0000000000000000000000000O0O0

& Shipped Count:

save

Apply

Close.
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Add An Existing Part

In the event that a part is found which has already been setup in SedonaOffice but was not previously
associated with the warehouse being counted, the part can be added to the count sheet. To add an
already exiting part, press the Add Existing Part button.

‘8 Physical Counts. =] B3
User [administrator [V Show Location View Detail
Parts List. [ Location Counts -
# [Part Description Detail Product Line |Row_[shef [Bin User Count|  +- Net Qty
1|01610SX320 UNIVERSAL DOOR STRIKE 12 YAC/DC UNIVERSAL DOOR STRIKE 12 YAC/DC Access Control Equipment Administrator 0 10 10
2| 0z6800W SPORTSTER 14.4 MODEM SPORTSTER 14.4 MODEM Access Control Equipment | | Administrator o s 8
| 3|028225-32 6211U54 STRIKE 6211U54 STRIKE Access Control Equipment Administrator 0 20 20
] 4| 02874132 ~ =T pET==—ra o | i m . ol s -
[ 5029701-32 Part Search X o 7 7
] 6| 02ccamKT 23 Search Parts o o 0
[ 7|0300-004 Product Line Manufacturer ‘Warehouse 0] o0 9
] 8| 0300NKEYBOAR ["Access Control Equipment =] [<a> | [<a> 3 | o o R
| 9 06MR201CR 0 ) 0
10| 0655UPAMSD Match: ¢~ Exact " Beginning (* Contains ﬁl [V search Part Detail [V Pre-Load Parts o 120 120
| 11 0 29 29
] 12 | 0E-170058K Productline | Part [ Description [ Detail [ Manufacturer | vendor [ vendor Part [ _pkgoty[  cost| salesprice [ Costingmed 4| o 43 43
| 13 | 0E-19LED Access Control E... AIPLDF20CA AILDF20CA AILDF20CA Aiphone Bosch Secur...  AIFLDF20CA 1 1210.88 1997.96 Standard 0 ) 0
14| DE-7011MPH AIPLED AIPHONE LE-D DOOR... AIPHONE LE-DDOOR ...  Aiphane Bosch Secur...  AIF-LED 1 1588 43.67 Standard o o 0
15| oL 12E7250RP AIPLEDA AIPHONE LEDADOO...  AIPHONE LEDADOOR ... Aiphane Bosch Secur...  AIP-LEDA 1 406s 111,79 Standard ol o @
AIPLEDL AJLEDL AILEDL Aiphone ADI AILEDL 1 56.93 140,91  Standard
16 | 0L-404024VL8 AIPLEF10 AIPHONE LEF-10CAL...  AIPHONE LEF-10CALL ... Aiphone Bosch Secur...  AIFLEF10 1 148.46 367.44 Standard 0 0 0
17| 1001FALS AIPLEF3L L VERSION OF LEF: LVERSION OF LEF3-D...  Aiphane Bosch Secur...  AIP-LEF3L 1 12049 298.22 Standard o o 0
18| 1025-Wp AIPLEFS AIPHONE LEF-5 CALL... AIPHONE LEF-5 CALL ...  Aiphane Bosch Secur...  AIF-LEFS 1 13283 328.76 Standard o o i
19| 10HEFPART ER AIPLEFSC ATPHONE FLUSH MO...  AIPHONE FLUSHMOU...  Aiphone ADI ALEFSC 1 130,00 321,75 Standard o o 0
1 20|12 AIPLEML CALL MASTER STATION CALL MASTER STATION  Aiphone ADI AJLEML 1 53.93 133.48 Standard 0 0 0
AIPLEMIDL CALL MASTER STATION  CALL MASTER STATION  Aiphane Bosch Secur...  AIF-LEMIDL 1 7400 183.15  Standard
21|12_Copy AIPLEMIDLCR AIPHONE LEM1DLC AIPHONE LEM1DLC Aiphone ADI AILEMIDLCR 1 33.30 9158 Standard o o 0
22123456 AIPLEMIDLS 1-CALL ACCESS SEN...  1-CALL ACCESS SENT...  Ajphone Bosch Secur...  AIP-LEMIDLS 1 10136 250,87 Standard o o 0
231240 AIPLSNYPC SUB STATION 3 GAN...  SUB STATION 3 GANG ... Aiphone ADI AJ-LSMYPC 1 96.88 239,78 Standard 0 0 0
— 24| 13221773 AIPMCWSA AIMCWSA AIMCWSA Aiphone Bosch Secur...  AIFMCWSA 1 1693 46.56  Standard ol o @
— | 133 AIPSBX2G IES-52 GANGBACK ...  IES-52 GANGBACKB... Aiphane AIPSBX2G 1 7235 179.07  Standard ol o H
| AIPSBXNVPE SURFACE BOX WHITE __ SURFACE BOX WHITE iphone AJ-SEXIVVPE 13 90,64 Standard
] 26| 1346L55MN 1 o o 0
] 271361%10 ALCEBL ALARM CONTROLS EBI  ALARM CONTROLS EBI  Alarm Controls ACEBI 1 Standard o o 0
2813950 ALCPS2111 VANDEL EXIT PUSHP... VANDEL EXITPUSHPL...  Alarm Controls  Bosch Secur... ALC-PS2111 1 easd 170.38  Standard o o 0
— 20| 1401R ALCPSS111 VANDEL PHEUMATIC ... VANDEL PHEUMATICE... Alarm Controls ~ Bosch Secur... ALC-PSS111 1 18284 45253 Standard ol o @
— ALCTS14 EGRESS BUTTON (PN, EGRESS BUTTON (PNE...  Alarm Controls ~ ADI ACTS14 1 175.10 433,38 Standard
| L LLS00Z e, ALCTS14M PNEUMATIC EXITBU...  PNEUMATIC EXITBUT...  Alarm Controls  ADI ACTS14M 1 17510 433.38  Standard o o g
[ 31| 1501AQNS ALCTS1S EGRESS BUTTON (PN... EGRESSBUTTON (PNE... Secuitron  BoschSecur... ACTSIS 1 13482 332,94 Standard o o 0
32| 1508AQNS ALCTS16 ACTS16 ACTS16 alarm Controls ~ ADI ACTS16 1 13458 333.09  Standard o o 0
] 33| 15WD ALI2S6 ALLIANCE 4 DOOR C...  ALLIANCE 4 DOOR CO... Aliance ADI ALI2S6 1 s2215 1206.17  Standard o o @
1 34| 15WED ALI12S6R AL12S6R. AL12S6R. Ge Security Electrical W...  AL12S6R 1 254.75 630,51 Standard 0 0 0
—| ALPAME12045 4BTNCALLSTATION ~ 4BTNCALLSTATION  Alpha Comm... ADI AYAME12045 1 saa0 131,43 Standard
_ 35 16/250L ALPAME12055 SBINCALLSTATION ~ SBTNCALLSTATION  Alpha Comm... ADI AVAMB12055 1 6690 165.58  Standard o o 0
[ 36 | 16/4AWG Access Control ALPIR204C SURF MNT APT STAT...  SURF MNT APT STATION  Alpha Comm... ADI AYIR204C 1 11.75 32.32 Standard - 0 o 0
[ 37| 16/45TR < | B 0 0 0
] 381640 o o 0
[ 39 18/25TR I~ Include Inactive Select Close o o 0
] 40/18/45TR o o 0
] 41| 1E-ZA431PI3K 1E-2A431P13X 1E-ZA431PI3X Misc Equipment o o 0
1 42| 1E20431P131 DSL Filter DsL Filter Misc Equipment | | o o 0
] 43|2020/12WG 3/8 INCH RECESSED CONTACT 3/ INCH RECESSED CONTACT Contacts o o 0
] 44 |2020T-BR 3/8: RECESSED PRESS FIT CONTACT BROWN 3/8: RECESSED PRESS FIT CONTACT BROWN | Contacts | | o o 0
45| 2020TWH 3/8 INCH RECESSED CONTACT WHITE 12 INCH GAP | 3/8 INCH RECESSED CONTACT WHITE 1/2 INCH | Contacts ol o ol ~

e | apply @

The part will be added to the last row of the count sheet so that an initial count can be taken.
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Review the Variance List

Once all counts have been entered, the Variance List should be reviewed. To view the list, highlight the
physical inventory record and press the Variance button

M rirysical Lint (Sandbon) . O] x]
[ | cose [ tesrgenn | waetonse I T T |
WIMZIS  GILALS Man Wareh.. GOI4IS Man Warehouse  ManM 6302.9 066

™ Shom Goses MI@ | cames | e £ Quse

The Variance List shows each part that was counted, the original on-hand quantity and its value, the
new count quantity, the total dollar adjustment being made based on the new count, the location of
the part (row, shelf, bin) and the cost method assigned to the part. The total dollar adjustment for the
physical inventory will be displayed in the upper left-hand corner of the screen as well as the total
number of parts that were counted. The columns on this report can be sorted which makes spotting
mistakes in the initial counts easier.. To print the list or, press the Print Preview button at the top of
the toolbar.

Sedony(fice - Marwtou Edton M
He E3 View SedoraOffce Customer Query Took Window Heb

BaxNO SO0 DM -] @ = |3 *] FvEe = Q0> «»
— % Vartance List (Sandben) [ O] x]
Total Adjustamont: 6,302.90

=n Wi

0.00 Rardard
AN 1290 12V 40vA TRA 1 ~X 0.00 Sardard
AMSF 1420 14V 20 TRA 13 6. 3% 0 Sarderd
AMSIF 1640 153,00 000 Stardud
v SedonaSets AMSF2440 151.74 000 Sardwd
136140 $26LX10 30T 2 70.8 0.00 Lardwd
122 W TRANTFOR 17 12 0.00 Rardwd
ANDT L0 AP 050 LV 10 57.00 0.00 2ardwd
L1640 16W 4OVA TRA 19 %291 0.00 Rardud
SN2 29% 4OVA TRA 2 121.00 0.00 Rarded |
il [ af
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The Print Preview of the Varaince List Report will be dsplayed. This can be sent to a printer or exported
to Excel for further analysis. The Variance List shows each part that was counted, the original on-hand
guantity and its value, the new count quantity, the total dollar adjustment being made based on the
new count, the location of the part (row, shelf, bin) and the cost method assigned to the part. The
total dollar adjustment for the physical inventory will be displayed in the upper left-hand corner of the
screen as well as the total number of parts that were counted. The columns on this report can be
sorted to easier spot mistakes that may have been made when the counts were entered. To print the
list, press the Print button at the top of the toolbar. To export it to Excel for analysis, press the Excel

button.
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Entering Part Recounts

When a mistake is found on a part count, it must be corrected on the count sheet. The count sheet
can be accessed from the Physical List by pressing the counts button. The count sheet will be

displayed.

& rhryvical Lint (Sandbon) [ O] x]
[ Dane 1 <ote | vesorpton [ waretense T 2mwert vohm | tord Coure | Ronse Dote
WIS GUAIS Man wareh.. GIG41S Manwarehouss  Man 6302.98 e

I S o mes (o] | s ) e | _em | o
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The difference between the incorrect count and the correct count is entered into the +/- column. To

increase the count, a positive number is entered. To decrease the count, a negative number is

entered. Once the tab key is pressed, the new count is shown in the Net column.

In the example below, 44 external hard drives were entered by mistake. The correct amountis 54. To

increase the count to 54, the difference of 10 is entered into the +/- column. Wire was incorrectly
entered as 42000 feet instead of 4200 feet. To correct this the difference of —37800 is entered. Once

entered, the Net Qty column will display the correct amount.

8 Physical Counts

User |administrator

J¥ Show Location

Parts List Location Counts =
# [Part Description [Detail Product Line Row |shelf [Bin _ |user [ count] +- et Qty
] 1[016105x32D UNIVERSAL DOOR STRIKE 12 VAC/DC UNIVERSAL DOOR STRIKE 12 VAC/DC ‘Access Control Equipment | 1w o 10
[ 2 |n2es00W SPORTSTER 14.4 MODEM SPORTSTER 14.4 MODEM ‘Access Control Equipment al o 8
] 3|028225-32 6211054 STRIKE 6211054 STRIKE Access Control Equipment [ 0 o 20
] 4|028741-32 6210 STRIKE 6210 STRIKE Access Control Equipment al o ]
[ 5|029701-32 6112U5412vDC STRIKE 12V 61120U5412vDC STRIKE 12V Access Control Equipment ‘ 7 0 7
] & |02cCAMKT COLOR CAMERA KIT FOR TELE ENT COLOR CAMERA KIT FOR TELE ENT Access Control Equipment o o 0
[ 7| 0300-004 AXI5 SMALL INDOOR NETWORK CAMERA (0300-004) | AXIS SMALL INDOOR NETWORK CAMERA CCTV Equipment | o o 0
] | 0300NKEYBOAR ESKTOP CCRS485 3AXISADCCO300N ESKTOP CCRS485 3AXISADCCO300N A ol o 0
] 3 |06MR201CR FIRE RELAY FIRE RELAY Relays/Drivers|Timers [ o o 0
[ 10 | 0655UPAMSD SPDT POLORIZED RELAY SPDT POLORIZED RELAY Relays(Drivers/Timers 120 0 120
| 11030620885 SONITROL SWIPE CARDS SONITROL SWIPE CARDS Access Control Equipment | 2 o 29
[ 12 0E-170058K 5 PK BLK ELEC TAPE 34 %66 5 PK BLK ELEC TAPE 3(4 X 66 A a0 4
] 13| GE-19LED 19 LED MONITOR G# HOMI BNC 19 LED MONITOR ¥G#A HOMI BNC A | 16 o 16
] 14| 0E-7011MPH 150, 268 SEQMAT PROG, HORIZPLIN 150, 268 SEQMAT PROG, HORIZPLIN A 3l o ]
[ 15 |OL-12E7252RP 6/7-PIN RIM CYLINDER HOUSING 6/7-PIN RIM CYLINDER HOUSING NjA ‘ 22 0 22
16,.01-404024Y1 B HOIDERJCIQSER 244 | T EMIROMIC HOLDERICLOSER 244 | T LA 36, 0 236,

17| 1001FALS 1001FALS 178 EXTERNAL HARD DRIVE 1001FALS 178 EXTERNAL HARD DRIVE Misc Equipment Administrator | 44 10 5| D
D 16| 1025-WP Wl Plate Blank - White Wal Plate Blank - White isc Equipment 5 0 0
[ 19| 10HEFPART ER C3710H-6G8 C3710H-6G3 A | 1z o 120
] 2012 12 Yok Battery 467-12V0lt Battery Batteries ol o 0
[ 2112_Copy 12 Yolt Battery 467-12Volt Battery Batteries | 9 o 9
[ 22| 123456 123456 123456 Batteries 2 o 2
] 231240 ULTRATECH 12V 4AH BATTERY ULTRATECH 12V 4AH BATTERY Batteries | 2 o 2
] 24| 1322/TF3 12 YOLT 20AH TRANSFORMER 12 VOLT 20AH TRANSFORMER Power Supplies sl o ]
] 251332 9V TRANSFORMER 9Y TRANSFORMER Transformers [ 6 o 6
[ 26 1346L5SMN PROX KEY II WEIGAND KEY FOB PROX KEY II WEIGAND KEY FOB KEY FOB 40 0 40
[ 27 |1361%10 1361X10 X10 TRANSFORMER FOR VISTA 1361%10 X10 TRANSFORMER FOR VISTA Transformers | 2 0 2
] 2813950 EXTERIOR PIEZO SIREN EXTERIOR PIEZO SIREN Sirens{Speakers 1w o 10
] 29|1401R DELUKE SAFE ALARM LLL DELUKE SAFE ALARM LLL Misc Equipment | 8 0 28
] 30/ 1500-2EM DUAL ZONE EXPANSION MODULE DUAL ZONE EXPANSION MODULE Modules 2 o 2
[ 31 1S01AQNS 24 YOLT ELECTRIC DOOR HOLD BACK 24 VOLT ELECTRIC DOOR HOLD BACK Access Control Equipment ‘ 19 0 19
| 32| 1508AQNS 24 YOLT DOOR HOLD BACK W/MOUNT BRACKET 24 YOLT DOOR HOLD BACK W{MOUNT BRACKET | Access Control Equipment sl o 9
| 33 15WD SURFACE MOUNT SIREN SURFACE MOLINT SIREN Sirens{Speakers | 15| o 15
34 1SWED QLEX ELUISH MOUNT SIREN. SOLEX FLUISH MOUNT SIRER fl 3600 i) 600
35 16/250L 16/2 WIRE 16/2 162 WIRE 16/2 Wiire Administrator | 42000 -37800 4200
] 36| 1EJARWG T6/4 AWG WIRE WIRE 1614 AWG TE/4 AWG WIRE WIRE 16]14 AWG Wire ] 500
[ 37 16/45TR. 16/4 FIRE WIRE MC SHIELDED FIR 16/4 FIRE WIRE MC SHIELDED FIR Wire ‘ 1000 0 1000
O 381640 16.5/40VA TRANSFORMER 16.5/40% 16.5{40%A TRANSFORMER 16.5/40V Power Supplies s o 6
] 39| 18/25TR PLENUM/18/2{STRAND WIRE-PLENUM PLENUM/18{2{STRAND WIRE-PLENUM Wire | 2200 o 2200
] 40/ 18/45TR 18/4 STRAND WIRE18/4 STRANDED 16{4 STRAND WIRE15/4 STRANDED Wire 1900 o 1900
] 41| 1E-2A431PI3% 1E-ZA431PI3X 1E-ZR431PI3X Misc Equipment [ 6 o 60
[ 42 1EZA431PI31 DSL Filker DSL Filter Misc Equipment 14 0 14
| 43| 2020126 3/8 INCH RECESSED CONTACT 3/8 INCH RECESSED CONTACT Contacts | 1 0 20
] 44| 2020T8R 3/8: RECESSED PRESS FIT CONTACT BROWN 3/8: RECESSED PRESS FIT CONTACT BROWN | Contacts 44 0 44

45 |2020TWH 3/8 INCH RECESSED CONTACT WHITE 1/2 INCH GAP | 3/8 INCH RECESSED CONTACT WHITE 1j2 INCH_| Contacts I 65 0 65| -
New Part | Add Existing Part save | Apply | Goss |

Once all count modifications have been entered, press the Save key. The system will ask “Are you

ready to save the counts as entered?” Respond Yes to save the updated counts.

Re-review and print the variance list prior to releasing the physical inventory.
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Releasing the Physical

Physical inventories can be released in two ways —Release Only or Release and Auto Adjust. To release
the physical, highlight the inventory record, and press the Edit key on the Physical List. When the
physical inventory record is displayed, press the Release Physical button.

#§ 031415 Main Warehouse Edit [ X|

Code |031415 Main Warehouse

Setup Information I Partsl

Detail

Description |D31415 Main Warehouse

Warehouse I Main-MI [~ ﬂl

Start Date [3/14j2015 B

v Lock Warehouse Get Parts

Count Sheet

Sort Count Sheet By: I Part Code =

Then: | Description |

Then: I Detail v

[V Print Yalue on Yariance
[ Print Quantity on Sheet

[v File Skipped Parts As Zero Quantity

e
‘ Release Physical View Yariance List Save | Close |
N
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Release Only

Release Only will ignore all counts entered and close the inventory record with no changes to counts or
dollar values (in the event that the inventory needs to be started again). If this applies to all current
inventory records (in the event where all warehouses was selected at the creation of the physical
inventory record), place a checkmark in the box at the lower left hand corner of the form.

#8 Physical Release [ X|

(¢ Release Only
—{ Auto Adjust and Release

Yariance Date |3‘p14‘p:[|1g

Account Code | 530112 _I

Category Code | _I

Memo

m Apply to all Current Save Close
Physical Inventories

If this inventory is to be discarded, press the Save button. The system will ask:

SedonaOffice

Are you sure you are ready to release this Physical?

Yes MNo

Once you have verified that the inventory is to be discarded, respond Yes.
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Release and Auto Adjust

Release and Auto Adjust will release the physical with the inventory counts and variances as recorded.

A\

Inventory.

Ensure that the Variance Date is the same date as the Start Date when releasing your Physical

#8 Physical Release [ X}

8 031415 Main Warehouse Edit

" Release Only Code |031415 Main Warehouse

(¢ Auto Adjust and Rel

Setup Information | Partsl

C Variance Date |3..'14..'2015 k| | ) ‘
Detail

** IMPORTANT ** This date is the =

adjustment posting date and variance Description |031415 Main Warehouse

calculation date. The adjustment amount

will be calculated based on the cost as of | Main-tI &l ﬂ

the date entered here.

Start Date f3/14/2015 flzl )
Account Code [ 530112 = [V Lock Warehouse Get Parts
Count Sheet

Category Code [ Iiie i Sort Count Sheet By: | Part Code
— Then: | Description

Lef Led Ll

Then: | Detail

[V Print Yalue on Yariance
[ Print Quantity on Sheet

[V File Skipped Parts As Zero Quantity:

[~ Apply to all Current save I Close | Release Physical | View Variance List | Save | Close |
Physical Inventories

The appropriate category code should also be selected for reporting purposes. The memo section of
this form is not saved. Information should not be entered into this field.

If you are ready to release all physical inventories at the same time (in the event that all warehouses
was selected at the creation of the physical inventory record), place a checkmark in the box at the
lower left hand corner of the form. Press the Save key. The system will ask:

SedonaOffice SedonaOffice tev v

Are you sure that the adjustment account and date are correct for the automatic
adjustment?

Are you sure you are ready to release this Physical?

Ves Mo Yes l No

Respond Yes.
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