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Job Management Setup Basics

The SedonaOffice Job Management module is designed to track income and expenses
on installation or major upgrade work by implementing one of four Job Costing
methods. These four Job Costing Methods are:

* Recognize Immediately
* WIP (Work in Progress) — Relieve Expenses When Invoicing
* WIP (Work in Progress) /Accrue Income — Expenses & Income Recognized When Job Closes

* Percentage of Completion*

The software is able to accommodate using different Job Costing methods based upon
the Job Type. Small jobs may be setup to recognize income and expenses as they occur
where large/long-running jobs may be setup to use one of the other three costing
methods.

Notes
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G/L Accounts Setup
Depending upon which Job Costing Method is used will determine which G/L Accounts
must be setup within the chart of accounts.

Recognize Immediately (Income and Expenses)

G/L
G/L Account Description Account Where Used
Type
Material Cost of Goods Sold CGS IM Setup Processing,
Job Type
JM Setup Processing,
Labor Cost of Goods Sold CGS Install Company,
Job Type*
JM Setup Processing,
Deferred Labor OCL Install Company,
Job Type*
Commission Expense EX or CGS IM Setup Processing,
Job Type*
Commission Deferred OCL IM Setup Processing,
Job Type*

Notes
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WIP — Relieve Expenses when Invoicing is performed

G/L
G/L Account Description Account Where Used
Type

Material Cost of Goods Sold CGS IM Setup Processing,

Job Type

JM Setup Processing,
Material WIP OCA Install Company,

Job Type

JM Setup Processing,
Labor Cost of Goods Sold CGS Install Company,

Job Type*

JM Setup Processing,
Deferred Labor OCL Install Company,

Job Type*

JM Setup Processing,
Labor WIP OCA Install Company,

Job Type*
Commission Expense EX or CGS M Setup*Processmg,

Job Type
Commission Deferred OoCL M Setup*Processmg,

Job Type
Commission WIP oca | M>3etup Processing,

Job Type

JM Setup Processing,
Miscellaneous WIP OCA Install Company,

Job Type*

Notes
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WIP & Accrue Income — Recognize Income & Expenses when the Job closes

G/L
G/L Account Description Account Where Used
Type
M Setup P i

Material Cost of Goods Sold CGS IM Setup Processing,

Job Type

JM Setup Processing,
Material WIP OCA Install Company,

Job Type

JM Setup Processing,
Labor Cost of Goods Sold CGS Install Company,

Job Type*

JM Setup Processing,
Deferred Labor OCL Install Company,

Job Type*

JM Setup Processing,
Labor WIP OCA Install Company,

Job Type*

JM Setup P i
Commission Expense EX or CGS > up* rocessing,

Job Type
Commission Deferred OCL IM Setup Processing,

Job Type*
Commission WIP oca | M setup Processing,

Job Type*

JM Setup Processing,
Miscellaneous WIP OCA Install Company,

Job Type*
Accrued Job Income OCA Job Type

Notes
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Percentage of Completion

G/L
G/L Account Description Account Where Used
Type
Material Cost of Goods Sold CGS IM Setup Processing,
Job Type
JM Setup Processing,
Labor Cost of Goods Sold CGS Install Company,
Job Type*
JM Setup Processing,
Deferred Labor OCL Install Company,
Job Type*
Commission Expense EX or CGS M Setup*Processmg,
Job Type
Commission Deferred OCL M Setup*Processmg,
Job Type
Accrued Job Income OCA Job Type

Notes
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Job Management Setup Tables

There are financial and operational setup tables that affect all aspects of managing Jobs
in SedonaOffice. The Financial setup tables and options affect how income and
expenses are handled for a Job. The Operational setup tables affect operational
activities and do not have any financial impact on a Job.

Financial Job Setup Tables/Options

Job Management Setup Processing

Install Company

o Labor Expensing Method o Labor Expensing Method

o Labor COGS G/L posting account o Labor COGS G/L posting account
o Labor WIP G/L posting account o Labor WIP G/L posting account

o Commissions Expensing Method

o Commission COGS G/L posting account

o Commission WIP G/L posting account

Job Type Commission Types

o Material Expensing Method o Assigned to Job Types

o Material COGS G/L posting account

o Material WIP G/L posting account Employees

o Revenue Recognition Method o Salesperson Commission Types/Rates
o Labor Expensing Method setup

o Labor COGS G/L posting account

o Labor WIP G/L posting account Installers

o Commissions Expensing Method Hourlv Labor Rat

o Commission COGS G/L posting account © L'OErty Pa' or aI est Ic

o Commission WIP G/L posting account o Hnktorrimary Install Lompany

Job Expense Types
o Use WIP or Expense Immediately

Notes
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Operational Job Setup Tables

The Operational setup tables affect operational activities and do not have any financial
impact on a Job.

Job Status Job Phases (Optional*)

o Indicates Progress of a Job o Material Purchase Plan

o Assigned to Job Type default Tasks o Billing Plan for Install Charges

o May be overridden on a Job o Labor Resource Planning

o Filter on many Job Costing Reports

Job Approval Type (Optional) Labor Tasks

o Operational Approvals to begin Job o Types of Labor performed

o Assign by Job Type o Can break down estimate by Labor Task
& compare
to actuals

Notes
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Financial Setup Tables/Options — Which G/L Accounts in which Tables are Used?

There are key setup tables/options which determine which G/L Accounts and methods
are used when posting Income and Expense transactions to a Job. Depending on each
company’s setup, the SedonaOffice application will select G/L posting accounts and
methods from various setup tables.

The Job Management Module uses a “pecking order” when determining how to process
financial transactions.

1. Job Type Setup
2. Install Company Setup

3. Job Management Setup Processing

Notes
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Job Type Setup

The Job Type setup is a grouping of values used for both Financial and Operational
purposes. Four of the available setup forms of the Job Type contain options that may
have a financial impact on the job. These four forms; Detail, Costing, Items and
Accounts, contain control G/L accounts used for posting Income and Expense

transactions.

7 Job Type Setup

™ Inactive
Job Type |Intrusion-Com Description [Intrusion - Commercial
b Tasksl Costlngl Itemsl Accountsl Commission Types] Phases] I
Category [ nstallation [~ 30 Type Setup
I Inactive
Material WIP 122100
Job Type |Intrusign=Com Description [Intrusion - Commercial
COGS Acct 510001
Detail] Job Taskd emsl Accountsl Commission Types] Phasesl
Use COGS Acct | 510010 o
™ Labor To GL I” Commissions To GL
When Amt >= 9999999 Labor Expense & se at time of entr Commission Expense  Expense at fime of en
Misc WIP 122140 Type S EmErEs i Type & Expence thru Wi
Accrued Income Labor Expense Commission Expense
I Lease Labor Deferred i Commission Deferred H
I Allow Override Task List Labor WIP 7 Job Type Setup -
I Inactive
I” Overhead Job Type [intrusion-Com] Description [Intrusion System - Commercial
Overhead Debit ¥ . -
Detalll Job Tasks] Costing Items I ccounts] Commission Types] Phases|
Overhead Credit Item Code | Dest | Default Amount | -
Install Int-Com Install Intrusion System 0.00
Job Labor Installation Labor 0.00
Job Part Job Part 0.00
Job Travel Job Teaol 000
Lease ] Job Type Setuy
MON Je e ™ Inactive
ggliiT Job Type |Intrusion-Com Description [Intrusion - Commercial
g::"lf Detail | Job Tasksl Costing] Ttemd Accounts | Jcommission Types] Phases]
Fsl\};g CONT Account Code | Description l Default Amount |
Tomn 510004 COS - Jobs-Subcontractors 0.00
510005 COS - Jobs-Permits 0.00
510006 COS - Jobs-Equipment Rental 0.00
Tte
" 510007 COS - Jobs-Engineering 0.00
510008 COS - Jobs-Per Diem 0.00
510009 COS - Jobs-Travel 0.00
510011 COS - Jobs-Wire & Supplies 0.00
510012 COS - Jobs-Performance Bond 0.00
510010 COS - Jobs-Other 0.00
580113 COS -Freight on Parts 0.00
Account ~&  Amounto Save | New | Remove |
Apply | New | Copy | Delete |

Notes

SedonaOffice

The #1 Financial Software for Security Companies

Page 13 of 26



2013 SedonaOffice Users Conference Job Management 1
Marco Island, Florida Presented By: Carolyn Johnson

Notes

SedonaOffice Page 14 of 26

The #1 Financial Software for Security Companies



2013 SedonaOffice Users Conference
Marco Island, Florida

Job Management 1
Presented By: Carolyn Johnson

Install Company Setup

The Install Company setup table is used primarily to establish G/L posting accounts and
methods for posting Labor expenses to a Job. The Install Company determines:

* The name of the Company that will print on Job Tickets.
* Labor Expense Method; immediately or using Work in Process.
*  Which G/L accounts to use when posting Labor to Jobs.
* If scheduling job with Job Appointments, how much time will be expensed to a Job.

If G/L accounts are not setup on the Install Company, then all Labor transactions will use
the G/L posting accounts from either the Job Type or Job Management Setup Processing

setups.

Note:

The Parts WIP and Misc. WIP fields on this form are no longer used; the G/L accounts
used for both of these WIP accounts is now determined by the G/L accounts setup on

the Job Type setup table.

E5] Install Company Setup I~ Inactive
Install [m1 Parts WIP [12010 ~] &
Description |walter's Security Misc WIP | 12040 ~I &

M [V Labor To GL I~ Overhead
Labor Expense  (~ Expense at time of entry Overhead Debit | Jaffea
Type ' Expense thru WIP
Overhead Credit | < |2

Labor Expense | 50010 =] L_;I

COGS-Instaldabor Jobcosting™
Labor Deferred/ 21090 ~I &

Job Costing Labor Suspense-Instal
Labor WIP 12020 -1 &

WiP-Instal-{abor
Appointment Options
Dispatch @ Yes Timesheet & Auto @ From Dispatch

" No (Completed Only) " Manual " From Arrival

Notes
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Job Management Setup Processing [setup]

The Job Management Setup Processing form contains default G/L accounts to use when
posting costs to a Job. If defaults are not specified at lower setup levels, (Install
Company or Job Type) these rules will be used.

Job Processing

Material WIP [122100 ~ 4
WIP - Job Parts

Jobs COGS | 510001 ~|
COS - Jobs-Parts

Approval Processing r

M ¥ Labor To GL

Labor Expense (" Expense at time of entry

Ee & Expense thru WIP

Labor Expense | 510002 ~| H
COS - Jobs-Labor

Labor Deferred | 253100 ~]
Deferred Labor - Jobs

Labor WIP [122120 ~] d
WIP - Job Labor

[~ Overhead

Overhead Debit | [~] J

Overhead Credit I _l =|

L™ commissions To GL

Commission Expense { Expense at time of entry

Type  Expense thru WIP
Commission Expense | 510003 ~] 4
COS - Jobs-Commissions
Commission Deferred | 248100 ~|
Deferred Commissions
Commission WIP [122130 ~|

WIP - Job Commissions

7] Restrict Sales Month

I~ Restrict Sales Month

Current Sales Month ISeptemser."2003 ;I

Notes
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Job Billable Items

Job Billable Items are the various services which will be invoiced to the Customer
through a Job and may consist of one or a combination of three elements:

* Install Charges

o One total amount for the entire contact

o Multiple line items for various services
* Recurring Charges

o Monitoring, Service Agreements, etc.
* Parts

o Inventory Parts

SedonaOffice Page 19 of 26
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Install Charges

Install Charges are selected from a list of Invoice Items on the Installs form of the Job.
The list of selectable Items may be restricted based upon the Job Type setup.

Depending on the tax rules associated with the location of the Job Site, you may need to
create more than one Install Charge line to be invoiced.

Job Management 1
Presented By: Carolyn Johnson

Labor Units 59 (0 Used)

© Job - 2001 (Jones & Miller, Inc.) (= =]
Job ob ome |
Job Number 2001 Jones _Miller, Inc. Jones _Miller, Inc.
Job Type Integrated-Com 215 N Main Street 215 N Main Street
- Job Status  Parts Plymouth, MI 48170 Plymouth, MI 48170
5 System 101 Job Intearated (734) 454-7900 (734) 454-7900

P
‘4

2
Item | Description |Phase | QrY | UnitPrice [ Extended Price | Tax | Units [ CostType Cost
Install Access-Com Install Access System Phase 01 1 32000.00 32000.00 1920.00 25 O 0.00
Install CCTV-Com Install CCTV System Phase 01 1 18000.00 18000.00 1080.00 24 0 0.00
Install Int-Com Install Intrusion System Phase 01 1 14000.00 14000.00 840.00 10 O 0.00

64,000.00 Total Install Labor Units [~ 59

Installation Totals 64000.00

Tl

Notes
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Recurring Charges

If recurring services such as Monitoring or a Service Agreement were sold with the Job,
these items are setup on the Recurring form within the Job. Recurring services may be
set up and do not have to be invoiced with the Job, but may be set up to begin invoicing

at some time in the future.

e Job - 2001 (Jones & Miller, Inc.)

Job Number 2001

=
Work Order

Customer 101

Jones _Miller, Inc.

Job Type Integrated-Com 215 N Main Street
Sales Job Status ~ Parts Plymouth, MI 48170
Summary System 101 Job Intearated (734) 454-7900
Labor Units 59 (0 Used)

Jones _Miller, Inc.

215 N Main Street
Plymouth, MI 48170
(734) 454-7900

A

(4

Installs
$64,000.00

-~

w Item Code | Description | Bill Cydle | cydestart |  RMR Amount | Cycle Amt | Tax | Master | Active
m MON Monitoring Quarterly 12/11/2012 79.00 237.00 4.74 N N
Job System SVCCONT ~ Service Contract-CCTV Annual £4/01/2013 150.00 1800.00 900 N N
SVC CONT Service Contract-Access Control System Annual 04/01/2013 208.33 2500.00 12.50 N N

-

Recurring
$437.33

L

Total Monthly Amount 437.33

\Q/—\

Notes
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Parts Charges

If the Customer is to be invoiced for some or all of the parts individually, then the
billable amount for each part will default into the Job Materials form based on the
default Sales Price for each Part.

Note: Parts may only be invoiced if the Job Type setup has been set to allow this.
Invoicing for parts is allowable if the Zero Part Price option has not been selected on the

Job Type setup.
& Job - 102 (Kranston Gallery) [==(EcH
Job ob ome D36
Job Number 102 Kranston Gallery Kranston Gallery
Job Type Com-Fire 4805 Olson 4805 Olson
- Job Status  Scheduling Plymouth, MI 48170 Plymouth, MI 48170
3 System 5293 Intrusion (351) 274-4980 (351) 274-4980

Labor Units 70 (0 Used)

IV Show Phases
Materizis

{|Phase "~ [Part Description Vendor [ Qty |ocatior | UnitPrice |  ExtPrice Tax LU [ssued |Stock PO (PO
0 .

I Install Fire/Burg Panel 1 49.69

|Pre-vire 16-2C SOL FPLP REI| CSC

U

Notes
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