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Inventory	
  Overview	
  
The  Inventory  module  contains  all  the  functionality  necessary  for  creating,  maintaining  and  
tracking  inventory  parts.      

If  the  option  of  Stock  Tracking  has  been  activated  your  company  will  be  able  to  track  part  
quantities  and  values  in  one  or  multiple  warehouse  locations.    As  parts  are  received  from  
Purchase  Orders,  transferred  from  warehouse  to  warehouse,  or  used  on  Service  Tickets  or  Jobs,  
entries  are  made  to  the  General  Ledger  to  record  the  cost  of  the  transaction.  

If  the  Stock  Tracking  option  is  not  activated,  dollar  amounts  for  parts  received  and  used  is  
recorded  to  the  General  Ledger  but  no  quantity  tracking  is  performed.    Further,  if  stock  tracking  
is  not  used,  your  company  will  only  be  able  to  expense  parts  immediately;  work  in  process  
accounts  may  not  be  used  for  Jobs  or  Service.    Options  that  are  not  available  when  Stock  
Tracking  is  not  activated  are  Physical  Inventory,  Warehouse  tracking  and  Part  Transfers.  
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I l lustrations  

Inventory  Transactions  
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Warehouse  Inventory  Transactions  
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Purchase  Order  Flow  Chart  
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Parts	
  	
  
A  Part  record  is  the  main  component  of  Inventory  tracking/processing.    There  are  two  views  for  a  
Part;  Setup  view  and  Explorer  view.    User  permissions  are  required  to  access  Parts  in  Setup  view.      

Typically,  one  main  person  is  responsible  for  the  set  up  and  maintenance  of  Part  information.    
This  helps  to  ensure  clean  and  consistent  part  information.  
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Part  Setup  Tables  

Prior  to  creating  Parts,  three  key  setup  tables  need  to  be  completed:  

• Warehouses  

• Product  Lines  

• Manufacturers*  

These  setup  tables  may  be  accessed  from  the  main  SedonaOffice  application  or  via  
SedonaSetup.  
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Creating  a  New  Part  

There  are  three  main  data  entry  forms  involved  when  creating  a  new  part;  Part  Detail,  Vendors,  
and  Warehouses.    The  Alt.  Parts,  Custom  Fields,  and  Documents  are  optional,  with  the  exception  
of  Custom  Fields  may  be  required  if  any  of  the  fields  are  flagged  as  required  (by  your  company)  
within  SedonaSetup.  
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Creating  a  new  Part  –  Part  Detai l   Form  
The  Part  Detail  form  contains  the  majority  of  fields  required  to  save  a  new  part  number.    Some  
fields  on  this  form  are  required  –  required  fields  are  highlighted  in  the  screen  shot  below.  
  

  
	
  
  
     
Notes	
  



2015	
  SedonaOffice	
  Users	
  Conference	
   Inventory	
  
Coronado	
  Bay,	
  CA	
   	
  	
  

Page	
  13	
  of	
  21	
  

Creating  a  new  Part  –  Vendors  Form  
The  Vendors  form  is  used  to  setup  the  Vendor  from  which  you  company  will  normally  purchase  
the  part.    One  primary  vendor  is  required;  however  you  may  enter  several  other  Vendors  as  
alternate  suppliers.  
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Creating  a  new  Part  –  Warehouse  Form  
The  Warehouse  form  is  used  to  setup  and  maintain  the  various  Warehouse  locations  where  the  
part  may  be  stored.    When  creating  a  new  part,  the  company’s  primary  warehouse  will  
automatically  be  linked  to  the  part;  however  you  may  add  an  unlimited  number  of  Warehouses  
for  the  part.  
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Part  Explorer  

When  viewing  a  part  with  the  Part  Explorer,  much  of  the  part  setup  information  is  displayed  
along  with  on-­‐hand  quantities/values  and  transactional  history.    Many  inventory  transactions  
may  be  performed  directly  from  the  Part  Explorer.  
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Warehouses	
  
Each  part  must  be  linked  to  at  least  one  Warehouse  –  where  the  part  may  be  received  into  when  
receiving  a  purchase  order  for  stock.    An  unlimited  number  of  Warehouses  may  be  linked  to  an  
individual  Part.      

A   Warehouse   may   be   a   main   stocking   location   or   vehicles   for   service   technicians   or  
installers.    When  creating  Warehouses  for  Technicians  or  Installers,  you  may  want  to  use  a  part  
of   the   vehicle   ID   number   as   the   Warehouse   Code   or   Description.     Since   employees   may   be  
moved  from  one  vehicle  to  another,  using  the  employee  name  for  the  warehouse  may  not  be  an  
appropriate   choice.      Each   Service   Technician   or   Installer   is   linked   to   one   Warehouse   in   the  
Technician  setup  table  in  SedonaSetup.  

The  Warehouses   feature   only   applies   when   the   Stock   Tracking   feature   has   been   activated   in  
SedonaSetup.    If  Stock  Tracking  is  not  being  used,  one  Main  Warehouse  is  automatically  created  
for  processing  inventory  transactions.  
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Warehouse  Setup  

Each  Warehouse  is  linked  to  a  G/L  account  number  for  the  assets  and  also  linked  to  a  single  
Branch.    When  the  warehouse  is  selected  on  a  Purchase  Order,  the  address  entered  will  print  as  
the  ship  to  location.  
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Warehouse  Explorer  

When  viewing  a  Warehouse  with  the  Warehouse  Explorer,  much  of  the  warehouse  setup  
information  is  displayed  along  with  on-­‐hand  quantities/values  and  transactional  history.    Some  
inventory  transactions  may  be  performed  directly  from  the  Warehouse  Explorer.  
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