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Parts Review/Capture

Once a Job has been created and the Parts list has been saved it should be reviewed for
accuracy and workability.

Suggested Items to Review:

* Are all the parts/quantities entered accurately?
* Isthe list of parts workable?

* Isthe Cost of the Part correct (displayed only if imported from QuoteWerks or WeEstimate)?
¢ Verify the Stock [item] flag.

Customer 208
Job Number 176 Miller Woodcrafting

Miller Woodcrafting

Job Type C-Fire 10255 Haggerty Road 10255 Haggerty Road
Job Status  Scheduling Plymouth, MI 48170 Plymouth, MI 48170
System 208 Fire (734) 351-2200 (734) 351-2200

Labor Units 0 (0 Used)

[V Show Phases

- Mati@s ]
WWWWWWW%WWWTWW
» Phase 01 H SIL5208 10 ZONE FIRE PANEL  |Bosch Se 0.00 0.00 0.00 0 ~ 570.00 |SIL-5208
| Phase 01 SIL5235 ANNUNICATOR Bosch Se 3 0.00 0.00 0.00 0 0 ~ 120.00 |SIL-5235
| Phase 01 5895XL INTELLIGENT REMOTE F| ATL 1 0.00 0.00 0.00 0 0 ~ 399.34 | SIL-5895XL
| Phase 01 SD500MIM MONITOR INPUT MODU | ATL 1 0.00 0.00 0.00 0 0 ~ 36.64 | SIL-SD500MIM
| Phase 01 SDS5056AB 6 INCH BASE FOR ADD | ATL 8 0.00 0.00 0.00 0 0 ~ 4,40 | SIL-SD5056AB
| Phase 01 SD5056SB 6 INCH HEAT/SMOKE B | ATL 8 0.00 0.00 0.00 0 0 ~ 46.62 | SIL-SD50565B
| Phase 01 SDS05AHS ADDRESSABLE HEAT DE | Tri-Ed 8 0.00 0.00 0.00 0 0 ~ 39.24 | SK-SD505AHS
| Phase 01 SDS0SAPS ADDRESSABLE P/E SMO | Tri-Ed 8 0.00 0.00 0.00 0 0 ~ 40.40 | SDS05APS
| Phase 01 SDS00PSDA DUAL ACTION PULL ST#| ATL 8 0.00 0.00 0.00 0 0 ~ 61.74 | SIL-SD500PSD#
] r

Notes
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Capture Parts List

Once the parts list has been approved you have the option of “Capturing” the parts list. Using
the Parts Capture option, locks down the original parts list and creates a second “Working Parts
List”. The Original parts list may not be changed and is used for comparison purposes when
reviewing a Job prior to closing. If any changes need to be made to the Parts list, those changes
are made on the Working Parts List.

Two User Group Permissions control the Parts Capture:

* Ability to Capture Parts — this permission allows a User to Capture the Original Parts List on a Job
* Capture Parts Override — this permission allows a User to Re-Capture the Parts List. This will
copy the Working Parts List and over-write the Original Parts List previously captured.

Once the Parts List has been reviewed, click on the Capture Original Parts button.

[V Show Phases

V

y |Phase 01 [+ |siL5208 10 ZONE FIRE PANEL | Bosch Se 0.00 0.00[  0.00 0| @ |570.00|sL-5208
| |Phase0r 5235 ANNUNICATOR Bosch Se 3 0.00 0.00[ 000 o o/ @ |12000sn-5235
| |phaseor |ssasxL INTELLIGENT REMOTE F | ATL 1 0.00 0.00[ 000 o 0| @ |399.34/s1-58950
| |Phase01  [spsoommm MONITOR INPUT MODU | ATL 1 0.00 0.00[ 000 o o/ @ | 36.64/si-sDs0oMm
| |phase01 |spsoseas & INCH BASE FOR ADD |ATL 8 0.00 0.00[ 000 o o ® 4,40 | SIL-SD5056A8
| |phase01r |sDsosess & INCH HEAT/SMOKE B | ATL 8 0.00 0.00[ 000 0 o @ | 4.62s1Ls0s0s6sE
| |Phase01  |spsosars ADDRESSABLE HEAT DE | Tri-Ed 8 0.00 0.00[ 000 o 0| @ | 39.24/sk-sDs0sars
| Phase 01 SDS505APS ADDRESSABLE P/E SMO | Tri-Ed 8 0.00 0.00 0.00 0 0 ~ 40.40 | SD505APS
| Phase 01 SDS00PSDA DUAL ACTION PULL ST#|ATL 8 0.00 0.00 0.00 0 0 ~ 61.74 | SIL-SD500PSD#
) r

- 5
-

Total Material LU =" swTotdl [~ o000 [ 0.00

Capture Original Parts Documents I

Materials
WWWWWITI—TWMWWW

Phase 01 SIL5208 10 ZONE FIRE PANEL | Bosch Se 0.00 0.00 0.00 ~ 570.00 | SIL-5208
] Phase 01 SIL5235 WANNUNICATOR Bosch Se 3 0.00 0.00 0.00 0 0 ~ 120.00 |SIL-5235
] Phase 01 5895XL INTELLIGENT REMOTE F | ATL 1 0.00 0.00 0.00 0 0 ~ 399.34 | SIL-5895XL
] Phase 01 SD500MIM MONITOR INPUT MODU | ATL 1 0.00 0.00 0.00 0 0 ~ 36.64 | SIL-SD500MIM
] Phase 01 SD5056AB 6 INCH BASE FOR ADD | ATL 8 0.00 0.00 0.00 0 0 ~ 4.40 [SIL-SD5056AB
] Phase 01 SD50565B 6 INCH HEAT/SMOKE B | ATL 8 0.00 0.00 0.00 0 0 ~ 46.62 | SIL-SD5056SB
] Phase 01 SD505AHS ADDRESSABLE HEAT DE | Tri-Ed 8 0.00 0.00 0.00 0 0 ~ 39.24 | SK-SD505AHS
] Phase 01 SDS05APS ADDRESSABLE P/E SMO | Tri-Ed 8 0.00 0.00 0.00 0 0 ~ 40.40 | SD505APS
] Phase 01 SD500PSDA DUAL ACTION PULL ST#|ATL 8 0.00 0.00 0.00 0 0 ~ 61,74 SIL-SD500PSD/
) r

v

Total Material LU 0 o - Sub Total IW IW

o,

Override Parts Capture Documents Apply
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Modifying the Working Parts List

The Working Parts List may be modified up until the point:

The Job becomes locked; either a forced lock from a Job Task being signed off or when the last
Job Task has been signed off.

e |fa Partis billable and has been invoiced.

* Part has been issued to the Job*.

Notes
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Job Purchase Orders

Purchase Orders may be created for Parts and/or Services. If ordering parts for individual Jobs,
the most efficient method is creating the PO within the Job. If ordering Services such as
Subcontractors, Equipment Rentals, etc., these Purchase Orders may be created within the Job
or from the PO List in Accounts Payable.

Ordering Parts within the Job Record

Creating a PO for Parts within the Job record is the quickest method when order for a specific
Job since the application knows which parts are to be used and what parts have already been
issued (if any) to the Job.

If you are using Job Phases within your Parts List, this helps to keep inventory levels low by only
ordering what is needed in the immediate future.

e Job - 180 (Johnson, Sammy)

Job Job Customer 210 Site
Labor Job Number 180 Johnson, Sammy Johnson, Sammy
Cost Details || Job Type R-Intrusion 129 Starkweather Drive 129 Starkweather Drive
Journals Job Status  Parts Plymouth, MI 48170 Plymouth, MI 48170
= System 25-2101 Intrusion (734) 351-2209 (734) 351-2209

Labor Units 6 (0 Used)

Purchase Orders

PO # | Vendor | Amount I Ordered I Due | Back Ordered ‘ Full Rept
[© select Phase for Part Selection ==
Phase Code | startDate [

Create PO - O #01 1/3/2014
€O #02 1/3/2014
Final 014
Phase 01 1/3/2014
Phase 02 1/3/2014
Prewre 1/3/2014
Trim-Out 1/3/2014

s |[ o= ]
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If there is more than one Primary Vendor listed on the Job Materials List, you will be prompted
to select the Vendor for the PO.

e Select Vendors to Create PO's for u
Vendor Code Description
ADI ADI
O TriEd Tri-Ed

The Purchase Order will fill in with the Parts for the Primary Vendor and Phase selected. The
cost will default from the Part Cost on the Job Parts List. If no cost is displayed in the Job Parts
List, the cost will default from the Part setup/Primary Vendor.

F = |
e New Purchase Order E
Vendor Category [~ Print Now
I ADI :" i‘ | IRes | [V Direct Expense
Purchase Order
ADI PO Number Branch
231 West 42nd St
New York, New York 10024 [1226 [ mr =
Phone: (800) 555-4321 Tracking # Order Date |~ Acknowledged
FE | [1/2/2014
Ship To: 15 Haining Road Ship Date Method
Kingston 5
ngm | j= | | UPS Ground ~]|
Jamaica Parts Due Date Job Number
West Indies " g |180
Johnson, Sammy
Parts I Expenses | Documents I™ Select from All Parts
Parts List -
Part Description | Vendor Part Pkag Qty Quantity Cost Amount Revd Std Cost BO
VISTA128t VISTA128 VISTA128BP 1 1 243.496 $243.46 243.496 |l
* r
v
Memo |3ob #: 180 Phase: Prewire -
Total Cost $243.46
- Received Cost $0.00
[~ Closed Apply I oK | Cancel |
Notes
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Ordering Parts from the PO List

Purchase Orders for Parts may be created from the PO List within the Accounts Payable
module. When creating PO’s using this method, the User will need to manually enter the parts
to be ordered — the PO will not auto-fill with the part numbers as when ordering through the
Job record.

O SedonaOffice JE=RER
File Edit View SedonaOffice Customer Query Tools Window Help

pmmo GRS DM o6z @ mopv8|soaon|| =

SedonaOffice &)

[O sedona security O Purchase Order List =3 =N =<
Client Management
Accounts Receivable Vendor | < Al Vendors > -
(5@ Accounts Payable []3rd Party PO Number _| Vendor | OrderDate [DueDate [Type [Mumber [ Amount | Received | Memo [ Ack [ ackey [ AckDal
N " Clca 178 Bosch Security SystemsInc ~ 4/11/2013 svC 2273 3790.00 0.00 N
& Credits MI 1181 HD Supply Electrical Ltd 4/11/2013 svC 2273 4400.00 0.00 N
2 . [ Main-MI 1200 Tri€d 7/1/2013 0B 152 0.13 0.00 Job #: 152 Phase:Ph... N
i Pay Bills @IM100 1202 ADI 7/8/2013 875 0.00 N
(50 Print Checks @M1 1209 Bosch Security SystemsInc  8/16/2013 08 167 14.04 0.00 Job #: 167 Phase: Ph... N
(e Rrint-Rurchase-Ouders, wa. 1215 ADI 9/25/2013 25.00 0.00 N
- M Used-n 1223 A0 12/18/2013 30180 0.00 N
[MIRTV-MI 1226 ADI 1/2/2014 JOB 180 243.46 0.00 Job #: 180 Phase:Pr... N

Recurring Teems
[.3 suggested PO List
= vendors

& Write Checks

Cust Repair MI
AsS
OH

[ AP Query Builder @2;;;’”
glnventnry 020

- Job Management u dl-OH
&% Payroll Interface e

e [VIRTV-OH

Z sales Management

: 5 Service o
General Documents

5L SQL Query Window

2 Lock Table Maintenance

@ Management Summary
Report Manager

<« SedonaSetup -

< i »
SelectAl | InvertSelection | [ Show Closed Purchase Orders Receive | Edit New [ Close |

e New Purchase Order E"‘
Vendor Categor [~ Print Now
= v | &2 | JRes > [V Direct Expense

Purchase Order

Tri-Ed PO Number Branch
P.O. Box 402433
Atianta, Georgia 30384 1227 | mr =l
Phone: (800) 366-4472 Tracking # Order Date [~ Acknowledged
Fax: I [1/3/2014 =l
Ship To: 15 Haining Road Ship Date Method
ton 5
K'ngs‘m | El | UPS Ground -]
Jamaica Parts Due Date Job Number
est [ ] [180 |
Johnson, Sammy
Parts 173.24 | Expense 0.00 | Documents | I Select from All Parts
Parts List -
Part Description Vendor Part Pkg Qty Quantity Cost Amount Revd Std Cost BO
5881ENH Wireless Receivi | 588 1ENH 1 1 134.45 $134.45 134.45 -
E:S Recessed Motiol| 995 1 1 3873 $38.78 38.78 r
* r
v
Memo -

Total Costl 173.24
- Received Cost |

[~ Closed Apply | oK | Cancel |
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Ordering Services from the PO List

Purchase Orders for Services are created from the PO List. Instead of list the parts that will be
purchased, a G/L Account Number is selected for the expense.

Why issue PQ’s for Services?

Issuing PO’s for Services is a good way of ensuring all job related expenses are posted to the Job
prior to closing. If any Purchase Order linked to the Job has not been completely received, the
software will not allow the Job to be closed.

' If a Purchase Order for a Service will be received in partial increments, it is best to issue
separate PO’s for each expected receipt.

6 New Purchase Order El@
Vendor Category [~ Print Now
| Superior Security Lle ~ ~| &8 | 3Res ]| [V Direct Expense
Purchase Order
Superior Security Llc PO Number Branch
147 Hathaway Street
Cleveland, Ohio 44110 |1228 I MI LI
Phone: Tracking # Order Date [ Acknowledged
= [ [1/3/2014 E
Ship To: SedonaSecurity Ship Date Method
417 Forest =
Plymouth, MI 48170 | = =l
Parts Due Date Job Number
I 1 180 #
Johnson, Sammy
General Ledger Job Costing -
GL Account . Description Amount | Category Job Type
i 512110 || COsS - Jobs-Subcontractors $350.00 | JRes v | 180 S
12X | L
v
Memo || -
Total Cost 350.00
- Received Cost
[” Closed Apply | oK | Cancel |
Notes
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Job Scheduling

There are two basic methods available for scheduling Jobs; the Job Schedule Board and Job
Appointments. With the release of SedonaOffice 5.6.200 Job Appointments may now be
created, dispatched and managed from SedonaService. This track topic will be an interactive
session to demonstrate the new features of Job Scheduling and Dispatching. A Reference
Document is available on the SedonaOffice website with detailed information on Job
Appointments from SedonaService.

Notes
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