
 

Physical Inventory - Release Only 

 
1. From the Inventory Module select the Physical Inventory option 

2. Highlight the Inventory you wish to Void/Cancel 

3. Press the Edit button at the bottom of the Physical List  

4. Press the Release Physical button from the Inventory edit form 

5. Select the Release Only button on the Physical Release form then press the Save button at the 

bottom of the form.  This will discard any counts previously entered into the count sheets. 

 

 


