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Job Management-Overview

The SedonaOfficdob Management modul2 LISNJ} 6§ S&4 o6F aSR 2y SI OK 02 YL
within a complexgroupof seup tables and options5 SLISY RAy 3 2y &2 dzNJ O2 YLJ
end result in recording information to the General Ledger and producing meaningful reports,

will determine howyour company will set up these options.

Many of the Job Management Reports have griog and/or sorting options. Your setup in
these areas will affect how you are able to view job informatarreports

Job Type
Branch

Install Company
Salesperson
Project Manager
Installer

Job Status

To To Io I o To To
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Setup Tables & Options
One of the key setup tables Job Management is the Install CompaMost companies
operating under a single branch will typically create one Install Company

Install Company Setup
The Install Company is a required field on each job and is used in scheduling, costing and
reporting. The Install Company determines:

A The name of the Company that will print on Job Tickets.
How Labor will be expensed and which G/L accounts to use when recording timesheets to
a job.

A Which WIP G/L account to use for Materials
A Which WIP G/L account to usa Miscellaneouslobexpenses.
A This selection ties into the Job Expense Types that are flagged to use WIP.
A If scheduling job with the Appointment Summary, how will timesheets be generated when
the installer is dispatched to the job.
= Install Company Setup I Inactive
Install [ca] Parts WIP [0 =]
Description [CIM Security Misc WIP [12090 &

& [ overhead

Overhead Debit l—Ll J
oOverhead Credit] =] J

# [ Labor To GL

Labor Expense ¢ Expense at time of entry
Type ' Expense thru WIP

Labor Expense | 50010 =1 Q

Cost of Goods-4L abor

Labor Deferred| 21090 =] [£5]
Fayroll Suspense
12020 =1 &

Wark In Process-L abor

Labor WIF

Appointment Options
Dispatch + Yes

" No (Completed Only)

Timesheet &+ Auto

" Manual

f+ From Dispatch
" From Arrival

—{ Material WIP G/L Account ]

/ Install Company \

*Determines the default G/L Accounts
used when posting costs to Jobs.

—{ Miscellaneous Expenses WIP G/L Account ]

«|f different G/L Accounts are needed | Labor A
atthe Job Type level, Job Type settings | WIP or Expense Immediately
will override the Install Company & «Labor G/L Accounts
\Setup Processing G/L Accounts. / \ J/
4 N
N Overhead
“| «Overhead G/L Accounts
L >
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Job Expense TypeSetup
Job Expense Types are used when coding miscellaneous expenses on a Purchase Order or and
Accounts Payable Bill. There a two Job Expense Types; System Defikksedpefined.

System Defined Expense Types

The System Defined Expense Types are: Laagerial, Commission, Overhead and Other.

The Use WIP option may not be modified on the System Defined Expense Types. The
application determines whether to use WIP for Labor, Material, and Commissions based on

the setting in Job Setup Processing, thetdii Company on the Job and the setup of the Job

Type for the Job. If using the automatic Overhead calculation, this expense is realized as soon
a timesheets are entered for a Job since the Overhead calculation is based on labor hours or
dollars expended If a Purchase Order or Accounts Payable Bill is coded with the Expense Type
of Other (O), this expense is recorded to the job immediatglgu cannot use WIP for this
Expense Type.

| Expansze Types
 Expence Type | Description
L Labwr
M waterial
L= Commission
vV Crwerhead
0 Ortheer
I Tan
1] F T T
E Equipment Rentals
P Permits & Faes
F Freaghl
D Crafting/Engineering Services
PH Hscrla’rmfl's I-'ard\.:a.rr 'S‘FStem Defined

Expense Types

Expanss Type Edit

Expense Type  [M

Desoription |Mal:er|u|

Use WIF I
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User Defined Expense Types

You may add as many Job Expense Typeeexed for your reporting purposes. Each

Expense Type you create may be flagged to Use WIP. IpandexType is flagged to Use

WIP, the expense will post to the Miscellaneous WIP account specified on the Install Company
setup associated with the JoWhen the Job is invoiced, the User may manually allocated a
certain percent of WIP to be relieved or the application will automatically transfer the

amounts from WIP to the expense G/L account of the A/P Bill it&fhere miscellaneous
expenses are expead for a Job, you shoultteatea Purchase Order for these expenses. This
will ensure all miscellaneous expenses costs are recorded to the Job.

| Expanze Types
——— sy UserDefined [ oo [
L Lo | EXpense Types N
™ Mater L
[« Commem ]
] Crverhead L]
o Orther N
v Tax I
Subcontractor L
E Eguipment Rentals L |
P Permits & Fees )
F Freight T
o Crafting/Engineering Services Y
PH siscelanecis Hardware ¥
Expinsa Type Edit

Expense Type  [E

Dascription [Equipment Rentald

Lse WIF [w
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Job Setup Processing Setup
The Job Processing Setup contains defaults to use when posting costs tolfadédaults are
not specified at lower setup levels, these rules will be used.

A

Material WIP¢If using WIP for parts, this G/L account will be used when parts are issued

to a Job. If the Material WIP G/L account is different on the Install Company, the
application will use the G/L account from the Install Company of the Job.

Job COGE&This is the Cost of Goods Sold account that will be used for parts used on a Job.
If a different COGS account exists on the Job Type, the application will use the Job Type
COGS account.

Laborg All timesheets posted for a Job will use these G/L accounts and expense method
unless thesetupvalues are different on the Install Company or the Job Type. The Job Type
setup will always be used if any Labor setup exists fodtieType.

Commissiong, Commission entered on a Job will use these G/L accounts and expense
method unless the setup values are different on Job Type. The Job Type setup will always
be used if any Commission setup exists for the Job Type.

Overheadg Overhed is posted to the G/L at the time a timesheet is posted to a Job. The
application will use these G/L accounts unless the setup values are different on the Install
Company or the Job Type. The Job Type setup will always be used if any Overhead setup
exists for the Job Type.
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Job Processing

i’.‘;}
Material WIP [0~ 4
IWork In Process-Materials
Jobs COGS E |
Cost of Goods-Materials
Approval Processing v

M ¥ Labor To GL ., ™ commissions To GL

Labor Expense " Expense at time of entry Commission Expense " Expense at time of entry

= & Expense thru WIP Type * Expense thru WIP

Labor Expense | 50010 v 4]  Commission Expense [s0010 ~1 4
Cost of Goods-Labor Commissions

Labor Deferred lzmgu—;[ H Commission Deferred Izmgn—;[ H
Fayrofl Suspense Payrol Suspense

Labor WIP 12020 b =E| Commission WIP | 12030 -
Work In Process-<Labor Work In Process-Commissions

& [T Overhead 7] Restrict Sales Month

Overhead Debit [k
Overhead Credit [k

I~ Restrict Sales Month

Current Sales Month |September2003 i

—3 Material WIP G/L Account ]
/_ JM Setup Processing \\ h
+ Determines the default
settings & G/L accounts used e Material COGS G/ Account
when creating install “
Companies and Commissions i
settings & G/L accounts. Labor
+ If different settings & G/L ———3 #WIPor Expense Immediately
accounts are nesded atthe Job sLabor G/LAccounts
Type level, Job Type settings "
will override the install r
Company & Setup Processing L Overhead
settings & G/L accounts. , *Overhead G/LAccounts
F
Commissions
“WIP or Expense Immediateby
*Cammission GfL Accounts
g
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Job Type Setup

TheJob Type setup has added many new options with the release of Ibe&e new options
allow you to setup your jobs in a fashion to help reduce data entry errors and to expedite the
job data entry processThis section will explain each new Job Type option and the
functionality of the option

Job Typez Detail

Two rew fieldshave beeradded to theJob Typéetail form

A Lease This is a field for informational and reporting purposes only.

A Allow OverrideTask List If this option is selected, you will be able to create a second task
list that is saved with the Job Type. When a job is created that has this option activated,
the User may select to use the Override Task list instead of the Primary Task List

=] Job Type Setup

™ Inactive
Job Type |Com-Intrusion/Fire Description |[Commercial Intrusion/Fire
Detail l Job Tasks ] Override Job Tasks] Costing ] Tterms ] Accnunts] Commission Types] Approvals ]
Category | Installation =1 Hold Back %  [0.00
Material WIP | 12010 ~]El Hold Back tem | =]
COGS Acct [ 50000 ~]El Hold Back Acct | _-d
Use COGS Acct | 50020 =l Est LU Cost |45
When Amt >= [9999999.55 ¥ Force Part Reconcilation
Misc WIP | 12040 & ¥ Allows Costing to Closed Jobs
Accrued Income| & I~ Expense Part When Issued
™ Lease [ Percentage Invoicing
@ Allow Override Task LisD IV Zero Part Price

* Category -‘I
Detail * WP Accounts
= Material COGS Account
\" Material Expensing Method y
- b
= Lakor, Overhead, Commission GfL
Costin '
™ . I Pl Accounts )
\
Job Type
. ’ 3
I N * Mon-Recurring Invoice Items
™ ftems * Recurring Invoice Items
\, F
)
« G/L Accounts for non-inventory
Accounts
-... I ! SEPENSES
‘N ’
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Job Typez Items

You may create a list of Item Codes that may be used with a Job Ugpe has fewer items to
scroll through to make a selectigreduces data entry errors and shortens data entry tinife.
your company regularly sslbackages at a fixed price, you may create a Job Type for this
purpose with the associated default pricig@gain shortening data entry time and errors.

& Important Notes:

If you create a list of Item Codes for a Job Type, the User will only be able &xsibm the
Item Codes on the Job Type setup.

If you do not set up a list of tem Codes for a Job Type, the User will still have access to all
Item Codes to make a selection.

Make certain to include all recurring and nerecurring Iltem Codes on your listThis list of
Item Codes is used for Job Install Charges and RMR Charges.

Job Type |Com-Intrusion/Fire Description |Commercial Intrusion/Fire
Detail ] Job Tasks ] Override Job Tasks] Costing ccounts] Commission T}rpes] Approvals ]

Item Code | Description ] Default Amount |

Inst-Com-IntrFire Installation of Commercial Int... 0.00

InspT &M Inspection 0.00

Mon Maonitoring 0.00

Mon-Fire Monitoring-Fire System 0.00

Mon-UL UL Monitoring 0.00

0O/C Reports Open/Close Reports 13,00

Service Agreement Service Agreement 0.00

UL Inspection UL Inspection Fee 250,00

Permits /Fees Permits /Fees 0.00

Item ﬂ Amount |0 Save | Mew | Remaove |
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Job Typez Accounts

You may create a list of G/L accounts that may be used with a Job Typiséetlaneous
expensa. TheUser has fewer items to scroll through to make kesgon ¢ reduces data entry
errors. When entering a Purchase Order or A/P Bill, the User will only be able to select from
the list of G/L accounts associated with the Job Type of the Job.

Job Type |Com-Intrusion/Fire Description [Con
Account Code ] Description [ Default Amount ]
60430 Parking Fees/Fines 0.00
60440 Equipment Rentals 0.00
60460 Drafting/Engineering Services 0.00
60450 Freight - Inbound 0.00
64000 Travel 0.00
Accomtl ;] 5’,] Amount lO

Job Costing Elements
setup Install Company Job Type
Processing (JM)
Parts WIP X X X
Labor WIP X X X
Overhead WIP X X X
Commissions WIP X x
Other WIP X X
Parts COGS X X
Labor COGS X X x
Overhead COGS X X X
Commissions COGS X x
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Test Case #{ Residential Intrusion System

& Job - 219 (Nelson, Sarah) E=1 EoB(Ex=
Job Job Customer 9112 Site
Labor Job Mumber 219 Nelson, Sarah Melson, Sarah
Cost Details Job Type Resi-Int 4572 Mills 4572 Mills
Journals Job Status  Closed Flymouth, MI 48170 Flymouth, MI 48170
System 9112 Intrusion (734) 484-4122 (734) 484-4122
!" Labor Units  5.25 (5 Used)
GL Journal
B Account No. Description Dehit Credit Met
10010 Primary Checking Account™® &0.00 £25.00 {525.00)
Part Journal 11000 Accounts Receivable® $1,372.12 £0.00 £1,372.12
12000 Inventory™® £562.30 £552.80 £0.00
12010 Work In Process-Materials £562.80 $562.80 £0.00
12030 Work In Process-Commissions £246.20 £246.20 £0.00
12040 Work In Process-Misc. £25.00 £25.00 £0.00
12105 WIP Labor-Install £225.00 £225,00 20,00
20010 Inventory Receipts® 0,00 562,80 (5562.80)
20020 Inter-Branch Bills* £25.00 £25.00 £0.00
21090 Payroll Suspense &0,00 §471.20 (5471.20)
22000 Sales Tax Payable-MI* 80,00 $80.72 (580.72)
25000 Deferred Revenues™ &0.00 £41.490 (541.40)
40000 Revenue, Installation $0.00 $1,250.00 ($1,250.00)
50070 COGS Job Parts Resi %562.80 <0.00 $562.80
51005 COGS Labor-Install %225.00 <0.00 %225.00
60010 Commissions %246.20 <0.00 $246.20
60430 Parking Fees Fines %25.00 £0.00 £25.00
60480 Miscellaneous Job Hardware %16.85 £0.00 %£16.85
Other 0.00 £16.85 (£16.85)
Total %4,004.77 %4,094.77
Tools
Quotes
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O Job - 219 (Nelson, Sarah) [o e e
Job Job Customer 9112 Site
Labor Job Number 219 MNelson, Sarah Nelson, Sarah
Cost Details Job Type Resi-Int 4572 Mills 4572 Mills
Journals Job Status  Closed Plymouth, MI 48170 Plymouth, MI 48170
System 9112 Intrusion (734) 484-4122 (734) 484-4122
!" Labor Units  5.25 (5 Used)
GL Journal
H RegMo. | Type Date Reference Acct Exp Type | Description Amt
— 4039 COMMI 1/9/2010 219 12030 Work In Process-Commissions 457,20
Part Journal 21090 Payroll Suspense ($57.20)
4040 COMML 1/8/2010 219 12030 Work In Process-Commissions £124.00
21090 Payroll Suspense (5124.00)
4042 COMML 1/8/2010 219 12030 Work In Process-Commissions £25.00
21090 Payroll Suspense {525.00)
4043 RCPT 1/9/2010  TQI5165 20010 Inventory Receipts™ ($562.80)
12000 Inventory® 562,80
4044 MWIP 1f9/2010 219 12000 Inventory® (5562.80)
12010 Work In Process-Materials 562,80
4045 BILLPYMT  1/58/2010 2627 10010 Primary Checking Account™ {525.00)
20020 Inter-Branch Bills™ £25.00
4045 BILL 1j9/2010 2627 20020 Inter-Branch Bils* (£25.00)
12040 Work In Process-Misc. £25.00
4047 BILL 1/9/2010 31219 60480 M Miscellaneous Job Hardw... %16.85
4048 LABOR 1f9/2010 219 12105 WIP Labor-Instal £225.00
21090 Payroll Suspense (5225.00)
4045 INY 1f9/2010 712952 11000 Accounts Receivable™ £1,372,12
40000 Revenue, Installation (%$1,250.00)
25000 Deferred Revenues™ {511.50)
25000 Deferred Revenues™ (529.90)
22000 Sales Tax Payable-MI* {$80.72)
4050 COGS 1/8/2010 T12962 12010 Work In Process-Materials (5562.80)
50070 M C0GS Job Parts Resi $562.80
4051 COMML 1/8/2010 Ti2962 12030 Work In Process-Commissions (5246.20)
60010 C Commissions %246.20
4052 LABOR 1/8/2010 712962 12105 WIP Labor-Instal (£225.00)
51005 L COGS Labor-Install %£225.00
Toals 4053 MWIP 1/9/2010 712962 12040 Wark In Process-Misc. (£25.00)
60430 P Parking Fees[Fines %25.00
Quotes
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) Job - 219 (Nelson, Sarah) =N |FeE 5

Job

Customer 9112
m ~11| 10b Number 219 Melson, Sarah Melson, Sarah

Job Type Resi-Int 4572 Mills 4572 Mills
Job System Job Status  Closed Plymouth, MI 48170 Flymouth, MI 48170
System 9112 Intrusion (734) 484-4122 (734) 484-4122
Labor Units  5.25 (5 Used
; -":# abor Units (5 Used)

Approvals

Estimated Costs &> Actual Costs 3 wp

Income Income Material 1 | £0.00
Install Charge I $1,250.00 Install Charge I $1,250.00 Material 2 I £0.00
Change Orders I $0.00 Labar I £0.00

Installs
$1,250.00 Costs Costs Overhead | £0,00
— Parts | §562.80 Parts I §579.65 Commissions I §0.00
- i Labor I $236.25 Labor I £225.00 g Misc Other I £0.00
Recurring —_———
Overhead Overhead
SEE . I 30:00 I $0:00 ToralwiP | soo0

-ﬂ Other I $0.00 Other I £25.00

Materials Sub Total I 799,05 Sub Total I £329,65
$:|E° Sub Profit/Loss | §450.95 36% Sub Profit/Loss I £420.35 34%
. Commissions I §246.20 Commissions I £246.20

Job Costing
Total | £1,045.25 Total | £1,075.85
Profit/Loss I §204.75 16% Profit/Loss I £174.15 14%

" abor Recurring IW Recurring IW
Cost Details
Journals
Tools Hold Back £0.00
Quotes I~ Indude WIP Amounts
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Test Case #2 Commercial CCTV System
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