SedonaOffice

The #1 Financial Software for Security Companies
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Section 1: Client Management
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Section 3: Accounts Payable
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Section 4: Inventory
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Section 5: General Ledger
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Section 6: Service
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Section 7: Job Management
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Section 8: Payroll

Section 9: Operations
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Section 1. Client Management
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&4 Label

=] Tables
Table 1
Table 2

Table 3

E Text
Text 1
Text 2
Text 3
Text 4

Text 3

B

Date

Date 1

Date 2

Custom Fields (Customer Level)

|Cust Additional Info,

Required Required
@Mone'_.r
{Prior Alarm Co. r Label1 | [}
| r Label2 | I
| r
«#Check Boxes
|Credit Score r Check1 |Leased
[ [ Check 2 |credit Approved
| r Check 3 |Exdude From Dunning
| r Check4  |signed Contract In-House
| [ Check5  |Funded
| r
| N

Apply I
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Customer
> Bill To ;
- Bill To
> Site
» Site
System
Recurring
—
Revenue
.. Recurring
——
Revenue
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&) Customer Billing 1010
Customer Information
J Customer # 1010
Customer Mame Sam Blais
2= Billing Information | ﬁComﬁdsI
[T Inactive
¥ Primary
Residential  {* Commercial
Name |Sam Blais
Address.., | 5212 Hersholt
Lakewood, CA 90712
Phone 1 |(310) 555-1414
Phone 2 |
Fax I
Email |sb|ai5@sbcglobal.net
Save Close
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D 1010 Sam Blais

[i Sam Blais

J Customer Information
T EFT Setup

B[ Bill To
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Customer Information | site Setup | System| MR | Customer Custom

Customer Detail
Customer Status

Customer Detail
Mumber

|s008

Name iBIaisr Sam

Customer Type
Primary Bill To Information
Old Customer 1D

i* Residental  Commerdgal

Name Default Terms

Address...

|Blais, 5am

| =
5212 Hersholt Tax Exempt £

akewood, CA 90712 Bypass RMR.

Increases Until

Create few Job

Show Explor‘\;.r

Create Mew System [

I«!\ctive

| Residential ]
|

] Due On Receipt ;‘

I
—

Salesperson | =] _ﬁ'
Phone 1 I ¥
1 |(310) 555-1414 —— |
Phone 2 |
Boi | Expiration Date I
Email |sblais @sbrglobal.net Chain Account | s |
@
Inveice Printing Customer Group | 2
P v Print Site Info on Invoices Branch [ 1-Southern CA =1
¥ Print Statements |¥ Charge Late Fees
¥ Separate Cyde Invoice for Each Site MNo Collections m
Save I Close I
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&) Customer Setup 1010 =
I} Customer # |00 Sam Elais A
5212 Hersholt
Customer Name  [Sam Elais [ ity I
Setup Information i Customer Customl Bill To I Master Account Setup I Itemsl
Setup Information
Customer Status | AR ;i Blanket P.O. |
Customer Type | Residential ~] P.O.ExpreDate | =
Cld Customer ID | Customer Since l?‘rzq;_gg;r !
Default Terms ! Due On Receipt ;i Chain Account | ;i
Tax Exempt # Jecee Customer Group | Southern CA = |
OK to Increase | ! Branch | 01-Southern CA -]
Salesperson | =] .fﬁl Mo Callections I
Master Account Information Invoice Printing
I~ Is Master Account W Print Cycle Invoices
Iv Print Statements
Master Acct -
i I —I ¥ Print Site Info on Invoices
[ Separate Cyde Invoice for Each Site
r Sub Account Invoices to ¥ Charge Late Fees
Master AR
Critical Message
Expires Cn | |:||
Save Close |
e Customer Setup 1010
.} Customer # |1010 Sam Blais -
5212 Hersholt
Customer Name  |sam Blais| Lakewood, CA 90712
Setup InFormationl Customer Custom  Bill To I Master Account Setup I Itemsl
Mame | Address | FPhone 1 | Email | Primary | Inact... |
Sam Blais 5212 Hersholt (310) 555-1414 sblais@sbeglob. .. ¥ ]
Sam Blais 455 Elm (951) 888-1010 M N
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File Edit View SedonaOffice Customer Query Tools Window Help
Cu
(Peme BRES & DM LB EOICEREY IEEECEIE
SedonaOffice Mame
@ABS Security )
I} Client Management 1015 Jamison, Matﬁ"leu_v A .
Accounts Receivable 3007 Nelson Construction <holt .
1000 Smith, James h
General Ledger . : i CA 90712
Accounts Payable 5006 Johns's Brothers Cil 11414 )
Inventory 1022 ;amptlnell, Dale - :
% lob Management 1008 Jimmy's Auto Body [
s Fayroll 1018 Ford, He.nry .
77 sales Management 1005-1 Slunny :'I‘:|S Florist #100
i 5005 Plymouth Construction
£5€NIG& — i ) — Zam Flsis
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When this option is selected, a System Number (Alarm #) is a required field for each System.
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Section 3: Accounts Payable
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(41! 89=T:
If your company has Vendors that offer discount terms, you will need to setup an Accounts Payable term
indicating the number of days in which the invoice must be paid and the percentage that will be deducted

from the bill amount for the discount.
Discount Days: The number of days from the bill date that the discount is valid.
Discount %: The discount percentage you will be taking from the bill amount.
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Section 4. Inventory
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Section 6; Service
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Section 7: Job Management
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A % + D 6 will appear on the Custom fields
button which appears on the Job toolbar. $ ' # | #
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Section 8: Payroll
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The Payroll Setup form is used to setup the information needed to export payroll information to ADP
payroll processing.




7 H#H#.
The Payroll Earnings Type form is used to setup the various types of employee earnings and to flag
which types of employees may use this earnings type when entering payroll hours on the new timesheet

form.
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Section 9: Operations
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